AJIMUHUACTPALIUAS
AXTYBUHCKOI'O CEJbCKOTO NOCEJEHUS
CPEJHEAXTYBUHCKOIO MYHHIIUNAJBHOT'O
PAMOHABOJII'OTPA/JICKOH OBJACTH

NOCTAHOBJNEHWE

———————————

ot 29 centsadps 2022 roxa Ne 115

O6 yTBEPXKACHHH 8IMUHACTPATUBHOrO PEriaMeHTa pe/I0CTABIIEHHS
MyHMLHIATBHON yeiyrH «[IpunATrHe peiueHus 00 MCITOJIb30BaHUH JIOHHOI'O
rpyHTa, U3BIEUEHHOTO [IPH MPOBEACHHM JHOYIJTYOHTENBHBIX | APYTHX Pabor,
CRA3AHHBIX C H3MEHEHHEM JIHA U 6eperoB BOJHbIX 00BEKTOB HA TEPPUTOPHH
AXTYyOMHCKOTO CEJILCKOTO TTOCENICHHS CpenHeaxTyOMHCKOTO MyHULIMIIAIBHOTO
paifona Boarorpajickoi odnacti»

B coorsercrBuu ¢ DejepanbHbM 3akoHoM 0T 27 uions 2010 rona Ne 210-@3

«O06 OpraHU3aIyK [PEJOCTABIEH s FOCY AAPCTBEHHBIX U MyHHIMIATLHBIX Y CITYTY, -
[HOCTAHOBJICHHEM AJAMUHUCTPAUd AXTYOWHCKOTO CEINBbCKOTO MOCEICHHA OT 03

agrycra 2015 r. Ne 116 «O6 yreepneruu ITopska pa3paboTKK U yTBEPIKACHHSA

aI.[Ml/IHHCTpaTHBHBIX pCFJIaMeHTOB NpeaoCTaBICHMs MYHI/IHHHELHLHLIX yciayr B

AXTyOUHCKOM CEJIECKOM IIOCCTICHHA CpenneaxTyOMHCKOM MYyHHLHIIAILHOM

paitforie Boirorpasickoif 00nacTi», PyKOBOACTBYACH VYeraBom  AXTyOHUHCKOTO

CeNLCKOT0 TOCEICHNUSI, aJMUHUCTPALHsS AXTYOHHCKOTO CeILCKOTO IOCE/ICHN,

[TOCTAHOBJISIET:

1.  YTBepAWTh  &IMHHHMCTPATMBHBIA  PEIIAMEHT  NPEAOCTABRJICHHS
MYHHLAITATBHON yeiyrd « IpUHATHE PCLICHUS 00 MCII0/IL30BAHUM JIOHHOIO IPYHTA,
M3BICUEHHOrO MPY MPOBE/ACHHH JHOY Iy OUTEIIbHBIX M JIPYTHX paboT, CBA3aHHLIX C
H3MeHeHHeM IHa M OeperoB BOAHBIX OObEKTOB HAa TEPPUTOPHH AXTYOUHCKOIO
cenpckoro  moceieHuss  Cpe/lHeaxTyOMHCKOro — MYHHIMNANBHOTO — padoHa
Bosrorpaackoii 06aacTuy.

2. KOHTpOJb HAJl HCIIOTHEHHEM HACTOSIIETO NOCTAHOBICHUS OCTABILIIO 38
co0oid.

3. Hacrosimee ITocTaHOBICHHE BCTYIIAET B CUITy ¢ MOMEHTA €T0 NOATHMCAHI3
M HOUICKHUT OQUIHATEHOMY OOHAPOIOBAHUIO M PA3SMCIICHHIO Ha ouLMaIbLHOM
caiite nocenenus B ceTd MIHTEpHET.

I'1aBa AXTyOMHCKOTO
CeJIbCKOI'0 IIOCEICHHS 70

B.B. PeiOHMKOB




[TpuioKeHUE K
TIQCTAHOBJICHNIO aJIMAHUCTPALIAA
AXTyGHHCKOTO CENTBCKOTrO MOCE/IEHMUs
CpenHeaxTyOHHCKOTO MyHHLMIIAIBHOTO
paiiona Bonrorpazckoii 001acT

01 29.09.2022 1. Ne 115

AJIMUHUCTPATHBHBIA PETTIAMEHT
IPENOCTABICHMA MYHHULUIATBHON yeiyru «IIpHHATHE PEIICHHA 00
HCIIOL30BAHUH JJOHHOTO I'PYHTa, U3BICYEHHOTO IPH IPOBEACHAN
JHOYTITYOUTENBHBIX U JIPYTHX paboT, CBA3aHHBIX C M3MCHEHHEM JTHA U Geperos
BOJIHBIX 0GBEKTOB HA TEPPHTOPHU AXTYOUHCKOTO CENBCKOIO MOCCICHIA
Cpe/iHeaxTyOHMHCKOTO MyHUIIMIIAILHOTO paiiona Bosnrorpazickoit 0onacTi»

1. O0uMe NoJ0oKeHHUs

1.1. [IpeaMeT peryupoBaHus.

AJIMAHUCTPATHBHBII PErVIAMEHT 10  MPEAOCTABICHUIO MY HUL[MIAJIbHOH
yenyri «[IpussiTie pelenns 00 MCTIONB30BAHMM IOHHOTO IPYHTA, H3BJICYEHHOTO
[IpH MPOBEICHHN JTHOYIIyOUTEIBHBIX 1 APYTHX paboT, CBSI3aHHBIX ¢ H3MEHEHUEM
jHa U OeperoB BOAHBIX OOBEKTOB HA TEPPHUTOPHH AXTyOHHCKOTO CEJILCKOro
nocesienuss  CpejiHeaxTyOMHCKOTO  MyHHLHMTIATBHOTO paiiona Bonrorpazickoi
obnacti» (manee — aIMHHHCTPATHBHBIN pernameHT) paspaboTaH B LEJIX
[OBLIIIIEHMS KAYecTBA MPEIOCTABICHHS MYyHMLUNATBHOH YCIyrH, CO3LAHMA
KOM(OPTHBIX YCIOBHH JUI QU3HYECKHX M IOPHMHUCCKUX JIAL - H oTpeneisieT
[OC/IE/IOBATENIFHOCT M CPOKH  JICHCTBUHA  (aAMMHUCTPATUBHEIC [POLETYPHI)
AJIMHHHMCTPAIIAUM AXTyOMHCKOIO CENIbCKOI0  IOCCTCHHA CpenHeaxTy OMHCKOTO
MyHHITATIAJILHOTO paifona Bosrorpajickoi 00J1aCTH ¥ €€ JIOIDKHOCTHBIX JIHIIL.

1.2. Kpyr 3asBUTENCH

3a  mosjydeHMeM ~— MYHHLMIQIBHOM  yCIyrd — MOIyT oOpaTuThCH
YIOJHOMOYEHHbIA OpraH MCTIONHUTENBHOM BIacTH Bonrorpaackoi obmactd B
chepe  BOJAHBIX  OTHOIICHMH, ABISIOMIMIACA  3aKA3YMKOM  TPOBEACHHS
JHOYITyOUTENBHBIX M APYTHX paboT, CBA3aHHLIX C M3MEHEHHWEM [HA W Oeperos
BOIHBIX OOBEKTOB, MO0 (UIHIECKOE, FOPUAMIECKOE JIMIO, OCYIIECTBIAIOMEE
TIpOBEIeHHe COOTBETCTBYIOUIMX — BHMOB paGor, 1060 MX NpPEJCTaBUTEIH,
JEACTBYIOIME B CHITY MOJHOMOUHH, OCHOBAHHBIX Ha JOBEPEHHOCTH W MHBIX
3aKOHHBIX OCHOBAHHSAX (Haliee - 3aBUTEIN).

1.3. Tlopsmok  MHOOPMHUPOBAHHMS 3asgBUTENIE O  TIPEJOCTaABJICHUH
MyHHLMITATBHOM YCITyTH.

1.3.1. CBefieHHss O MECTE HAXOXKIAEHUS, KOHTAKTHBIX TenedoHax U rpaduke
paboThl AIMHHHCTPALMH AXTyOMHCKOTO CEJIbCKOTO MOCEICHHMS, OpraHu3aLyi,
y4acTBYIOIIHX B MPeIOCTaBICH U My HULHIIATBHOH yCIIyTH,
MHOTO(YHKIMOHAILHOIO IEHTpa (Hanee — M®II):

404143, Bonrorpasckas 00acTs, Cpenneaxtyounckuit paitos, m.Konxosnas
Axty6a, yi.LlenTpansHasi, | 1/2.



I'padux pabOThI aAMUHHUCTPALIIH:

ITonenensuuk — marauna ¢ 08-00 yac. 1o 16-00 yac.

ITepepsiB Ha 06ex ¢ 12-00 gac. no 13-00 uac.

BrixoaHblie THH: cy000Ta, BOCKPECEHLE, TPa3IHUYHBIE THH.

OnexrponHbIit afpec: ahtubinskoe.sp@yandex.ru

O¢uumanbHeli calT agMUHUCTPALMKE AXTYOHHCKOTO CEIbCKOTO MOCENCHUS B
WH(GOPMALMOHHO-TENEKOMMY HUKALIHOHHOH CEeTH «HMHTEpHET -
http://ahtubinskoe.ru

HMudopmanmio 0 MECTOHAX0KACHUH U rpadukax padbotel M®L] Takke MOKHO
MOJIYYUTh C HCIIOJIb30BAaHUEM I'OCYJAPCTBEHHOH HH(DOPMALMOHHONW CHUCTEMBI
«Enunplii  mopranm cetd ueHTpoB U oducoB «Mou Joxymentony (MOLI)
Bousrorpaackoii obnactu» (http://mfc.volganet.ru).

1.3.2. Mudopmanuio 0 MOpsJKE MPEJOCTABICHUS MyHUIMNATBHOH YCIyTH
3aBUTEJIb MOXKET MOJIyYUTh:

HETOCPE/ICTBEHHO B A/JIMUHHCTPAIIMU AXTYOMHCKOTO CEJIbCKOTQ IOCEICHHS
CpenHeaxTyOMHCKOTO  MYHMIMIAIBHOrO paiona Bonrorpaackoi —obnactu
(MHpOpPMAIMOHHBIE CTEHMBI, YCTHOe HH(OOPMHpPOBaHHE MO TeleoHy, a TaKKe Ha
JIMYHOM MPUEME MYHHULMIAIBHBIMU CIIy’KalllUMH aJIMAHUCTPALMK AXTYOUHCKOTO
celibCKOro  mocesieHus:  CpeaHeaxTyOMHCKOrO — MYHHIMNOAJIBHOIO  paioHa
Bounrorpanckoii odnactn);

10 II0YTe, B TOM 4Mciie anekTpoHHo# (ahtubinskoe.sp@yandex.ru), B ciyuae
MUCbMEHHOTO 00palleH s 3asiBUTEIL;

B ceTn MHTepHeT Ha OULIMaAIILHOM caiite aiMUHUCTpaluKl AXTYOHUHCKOTIO
ceibekoro nocesnenus CpeiHeaxTyOuHCKOro My HUILIMIIAJIBHOTO paiioHa
Bounrorpazackoii obnmactu (http://www.ahtubinskoe.ru), Ha oduuransHOM OpTane
['yOepuaropa u AamuHuctpauuu Bosrorpaackoit obnacti (www.volgograd.ru),
Ha EJMHOM MOpTaje rocyJapCTBEHHbIX M MYHHUIIMIATBHBIX YCITYT, SBISIOIEMCS
(enepansHON rocy1apCTBEHHOM MHYOPMALIMOHHON CHCTEMOMH, obecnieunBaroLiei
[PEIOCTABICHHE TOCY TAPCTBEHHBIX M MYHHLHMIAIBHBIX YCIYT B 2JIEKTPOHHOM
dopme (manee — EnuHbii opTall rocy JapCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT)
(www.gosuslugi.ru).

2. CtanaapT npeaocTaB/ieHUss MyYHHUHNAJBHOM yCJaYyIH

2.1. HaumeHnoBanue MYHMUMIAILHOW yciayru - Ilpunsrue pewmeHus o0
HCIOJNB30BaHUM  JOHHOIO  TPYHTa,  HW3BJICYEHHOI'O  TPH  IPOBEACHHUH
JHOYTIIYOMTEeNBHBIX U JPYTHX paboT, CBA3AHHBIX ¢ M3MEHEHHEM JHA U Oeperos
BOJIHBIX OOBEKTOB Ha TEPPUTOPUM AXTYOHHCKOIO CEJIBCKOTO ITOCENICHHS
CpenHeaxTyOMHCKOr0 MyHHIIMITATBLHOTO paiona Bonrorpaackoit obmacty.

2.2, MyHnuuunaneHas — yciayra  OpeAoCTaB/IsSeTcs  aJAMHUHUCTpaLUen
AXTyOMHCKOrO CcelbcKkoro mnoceneHus CpeaHeaxTyOMHCKOTO MYHUIMNAIBHOTO
paiiona Bonrorpajackoil obnactu (nanee — aaMUHHCTPALMS, YIIOJIHOMOUYEHHBIH
opras).

2.3. KoHe4HBIM pe3ylbTaTOM IMPEJOCTaBICHUS MYHMLUMNAIBHONW YCIyTH
SBJISETCS BbIJaua (HANpaBlICHWE) 3asBUTENIO  pPEe3yJbTara IMpPEemOCTaBICHHS
MYHUIUIIAILHON YCIIyTH.



Pe3ynbTaToM [IPefOCTaBICHHS My HULMTIANBHOM yCITyTH SBIAETCA:

- Pemenue 00 MCIONB30BAHHMM JOHHOIO TpPYHTA, M3BJIEYCHHOIO TIpH
[IPOBEJICHUH AHOY Iy GUTEBHBIX M APYTUX PaboT, CBA3AHHBIX C H3MCHCHHEM JIHA U
GeperoB BOAHBIX 00BEKTOB B (OpMe [OCTAHOBIEHUsS —aJAMHHHCTPAIUH
AXTYOMHCKOrO Cenbekoro mocelnennst CpeHeaxTyOHHCKOrO MYyHHIHMNANBEHOrO
paifora Bonrorpazickoi o6macTH;

- OTKa3 B MPEJOCTABJEHMM MYHHIHNATLHON ycmyru B (Qopme THCbMA
AJIMAHUCTPALIUH.

2.4. Cpok TIpenocTaBieHHsl MyHHIMIATLHON YCIyTH HE JOJDKCH MPEBBIIIATH
15 paGoumx JjHe#t CO JiHA PETHCTPALMK 3aABJICHMA O MPENOCTABICHHH
MYHHIMNATBHOR yCIYyrd M WHBIX JOKYMEHTOB, YKAa3aHHbIX B IyHKTC 2.6
HACTOAIIETO aJMHHUCTPATHBHOrO pernamenta. Cpoku MPOXOKIACHUA OTACIBHBIX
Q/IMHHHCTPATHBHBIX [POLEIYP M CPOKM BBIIOIHEHHS JEHCTBHH OTIEIbHBIMU
JOJDKHOCTHBIMY JIMIAMH yYKa3aHbl B pasjiesic 3 HacTOSILEro aJMHHHCTPATUBHOIO
peryiaMenTa.

2.5. AZMHAHHECTpalUs 00ecreyrBaeT PasMEIICHHE U aKTyallM3alkio TCPeHHs
HOPMATHUBHBIX TIPABOBBIX AKTOB, PETYIHPYIONIMX MPELOCTABICHNAC MYHULUIAIBHOI
yCIyrd, HA CBOEM O(HIHMAIbHOM caiiTe, a TAaKkKe B COOTBETCTBYIOIICM pasJieine
(benepanbHOro peecTpa.

2.6. WcuepmblBaiomuii TMepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX /sl
PeIOCTABICHHS My HUIMIIAIBHOM YCIIYTH.

2.6.1. McuepmblBaromuii  mepedeHb  JOKYMEHTOB, HCOOXOIMMBIX B
COOTBETCTBHH C 3aKOHOATE/IbHBIMUA UM HHBIMUA HOPMATUBHO-TIPABOBLIMH aKTaMH
JUIs TIPEJIOCTABJIEHHsS MYHHLHTNAIBHOW YCIyTH, MOJIEKANUX MPEACTABICHHIO
3asiBUTEJIEM

3asIBIIEHHE O PACCMOTPEHMH BO3MOXKHOCTH HCIIOJTB30BAHMA JAOHHOTO IPyHTA
s obecriedends MyHUWIIUTIANBHBIX Hy K HIH €T0 MCIOJb30BaHHsA B MHTEpECax
sasBuTeNs 1o QopMme cornacHo npuiokerdio Ne 1k Ilopsiziky ucHonb30BaHMs
JIOHHOTO IPYHT, H3BJIEYEHHOr0 MPH IIPOBEICHUH JIHOYIIlyOHTEeIBHBIX M APYTHX
paboT, CBSI3AHHBIX C M3MEHEHMEM JHA U OeperoB BOJIHBIX 00BEKTOB,
YTBEPHKIEHHOMY TpuKazoM MuHIprpossl Poccun o1 15.04.2020 N 220 (nanee -
[Topsinok).

K 3asgBIEHUIO IPHIATat0TCS:

- 3aKII0YEHHE TEPPUTOPHAIbHOrO oprana @ejepalbHOrO arcHTCTBa M0
HEJPOTIONB30BAHHIO 00 OTCYTCTBMM TBEP/IBIX MOJE3HbIX HMCKOTACMbIX, HE
OTHOCSIIIMXCS K OOIIEpacrpOCTPAHEHHBIM TOJIE3HbIM HCKONAEMBIM, IO hopme
COMJIACHO NpHIIOKeHHIO 2 K [Topsaky;

- 3aKJII0YEHHE TEPPHTOPUAIBbHOr0 oprana denepanbHOro areHTCTBa BOJHBIX
pecypcoB 00 OCHOBaHHMSIX HPOBEACHHUA JHOYTITYOUTENBHBIX W JApYTHX pador,
CBSI3aHHBIX C H3MEHEHUEeM JHA U OeperoB BOAHBIX 00BEKTOB, B PE3YJILTATE KOTOPBIX
MOJIyd€eH JOHHBIH IPYHT, 10 GOpME COTTIACHO PHUIIOKEHHIO 3 k [lopazxy.

2.6.2. MWcuepubiBalommii nepedeHb JOKYMEGHTOB, —HEOOXO[MMBEIX B
COOTBETCTBUM ¢ HOPMATHBHBIMM IIPABOBBIMH aKTaMd JUld  TPEI0CTABICHUA
MYHMIMTNAIBHON YCITyTH, KOTOPbIE HAXONITCA B PACTIOPAKCHHN rOCYIaPCTBECHHbIX



OpraHoB, OPraHOB MECTHOTO CaMOYIPABICHUS ¥ HHBIX OPraHOB, H MOIIEKAIIHX
TPEICTABIEHHIO B PAMKAX MEKBEJIOMCTBEHHOTO B3aHMOICHCTBU:
- spinkcka u3 EI'PIOJI i ropuInyeckux auil.

2.6.3. Konuy JOKYMEHTOB JIOJDKHBI OBITh 3aBEPEHBI TOANUCHIO 3asBUTEIA C
ykazanieM (aMHWIMH ¥ MHUIMAIOB (OTYECTBO B WHHMIMANAX - TP HaJTAYHH )
3asBUTENSA, A TAKKe Harhl 3asBiIeHUS. JIMCTBI, COCTABJISIOIIME KOIHIO OJHOrO
JIOKYMEHTA, TOJDKHBL OBITH IPOHYMEPOBAHBI U MPOLIMTHI C YKA3aHHEM KOJMIECTBA
IPOIIUTHIX JTHCTOB.

2.6.4. Ilpu nogave 3asBJICHUSI ¥ TIPUJIAra€MbIX K HEMY JOKYMEHTOB JIHTHO
3asBUTENEM ~ COTPYIHHKY  aQIMHHHCTPALUM,  IPEABABIACTCS  JOKYMEHT,
YIOCTOBEPSIONIAHA  JHYHOCTh  (u3mueckoro Juua  (ero HPe/ICTaBUTENS),
TIPEICTABUTENS IOPHANIECKOro JIMLA, JIOKYMEHT, MOTBEPIKIAIOMIMUA TIOIHOMOYMs
npejicTaBuTeNs (U3MUCCKOTO MM IOPUIMYECKOro uua (MpH Tojate 3asBICHH
npencrasuteneM). CekpeTapb KOMHCCHH H3IOTABIMBACT KOTHIO JIOKYMEHTA,
YJIOCTOBEPSIOMIEr0  JHYHOCTh  (U3HYECKOro JmMua (ero  IpeACTaBHTEN),
MpEACTABUTEIIS FOPUAMYECKOTO JIMIIA, JOKYMEHTA, [IOATBEPIKAAIOIIETO ITOJTHOMOYHS
TpeACTABUTENST (PU3MUECKOTO MIIM IOPHIAMYECKOro Jivi@a (Mpu mojaye 3asBICHHS
IpeICTABUTENICM), H BO3BPAILAET YKa3aHHbIC JIOKYMEHTHI.

2.6.5. AIMUHHCTpANKA He BlipaBe TpeOOBaTh OT 3asBUTE]IA:

1) mnpejcTaBiIeHHUS JOKYMEHTOB W MH(OpPMAlMA MK  OCYIICCTBICHHUA
JIeHCTBUM, TPEJCTABICHUE WM OCYIIECTBJIEHME KOTOPBIX HE MPEeIyCMOTPEHO
HOPMATMBHBIMM [IPABOBBIMH aKTAMHU, PETYJIMPYIOLIMMH OTHOLICHHSI, BOSHUKAOIIHE
B CBS3H C IPEJOCTABIEHUEM MYHHLIUIIATBHOM yCIIyTH,

2) npeicTaBieHus JOKYMEHTOB W MH(poOpMauuMd, B  TOM  UHCIE
MOJNTBEPKAAIOIIMX ~ BHECEHHE  3asdBUTENIEM  IUIATBI 3@  NPEJOCTABICHUC
MyHHILHNAILHON YCIyTH, KOTOPBIC HAXOAATCS B PACTIOPSIKCHUH OPraHOB MECTHOTO
camMoympaBjieHust 1100 MOABEOMCTBEHHBIX OpraHaM MECTHOTO CamoOyIpaBiIeHHUs
OpraHu3alyi, yYacTBYIOIIMX B IPEIOCTABIEHHM MPEYCMOTPEHHBIX YacTBIO 1
crathu 1 @enepanbHoro 3akona ot 27 wros 2010 v, N 210-®3 "O6 opranuzanuu
IIPEIOCTABICHMS TOCYaPCTBEHHBIX W MYHHUITUTIATBHBIX YCIyT" MYHHLHIAIbHBIX
yCJIyT, B COOTBETCTBHM C HOPMATHBHBIMH TIPABOBLIMH aKTaMH POCCHHCKOH
Dejiepaly, HOPMATUBHBIMH IIPABOBBIMM akTamu Bonrorpaackodd obnact,
MYHMIMIATGHEIMA ~ TIPABOBLIMM  AKTaMM, 3& HCKIIFOYCHHEM  JOKYMEHTOB,
BKJTIOUCHHBIX B OINpEJeIeHHBIN YacThio 6 cTaTh 7 PefepaibHOro 3akoHa ot 27
mioas 2010 r. N 210-®3 "O06 opraHusalnu IpeJoCTaB/IeHHs roCy1apCTBEHHBIX H
MYHHULMIIAIBHBIX YCIyT" MepedeHb JOKYMEHTOB. 3asBUTEINb BIIPaBe MPEJCTABUTH
yKa3aHHble JOKYMEHTH M HMHOOpMAauMiO B  Opramsl, HPEJOCTABIAIONIHE
MYHHILHITAIBHBIE YCIIYTH, TTI0 COOCTBEHHOM MHULIMATHBE;

3) OCyLIECTBIIEHHS ISHCTBHI, B TOM YMCIIE COINIACOBAHMM, HEOOXOTMUMBIX IS
MOJIyYeHHs] MYHHLMIAIBHBIX YCIYT H CBA3aHHBIX C OOpallleHHeM B WHBIC
rocyapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CaMOyIIpaBlieHHs, OpraHu3alyy, 3a
MCKJIFOUCHMEM TMOJIYUYEHHsl YCJIYr W TONYYCHHS TOKYMEHTOB M HMH(QOpMALMH,
IPEJOCTABIISICMBIX B PE3yJbTaTe NPEJOCTABJICHHS TAKHX YCIYT, BKIIOUEHHBIX B
repeuHy, ykasanHbie B yacti | cratbu 9 @enepalibHoOro 3akona ot 27 uronst 2010 r.



N210-®3 "O6 opraHMzaudy  TpPeJOCTaBNeHMs — [OCYJApCTBEHHBIX M
My HHIMIIATBHBIX YCIyT";

4) mnpexncTaBieHHs JOKyMEHTOB U uH(pOpPMALIMK, OTCYTCTBHE H (un)
HEIOCTOBEPHOCTb KOTOPHIX HE YKasbIBAIMCH IpPH TEPBOHAUATIEHOM oTKaze B
npueMe JIOKYMEHTOB, HEOOXOIMMBIX LA IIpeOCTABICHHS MYHHLMIATEHOH
yciyrd, JH00 B IPeOCTABICHAM MYHULMNATEHON YCIyrH, 32 MCKIOYCHHEM
CIIEIYIOIHX CIIydaeB:

a) W3MeHeHue TPeOOBAHMA HOPMATHBHBIX MpPABOBLIX AKTOB, KacaroLuXxcst
[pel0CTaBIeHMs MYHWIATIATBHOM  yCIyTH, [0CHe [IepBOHAYATIBHOM  O/1auH
3asIBIEHMS O IPEOCTABICHIM MYHVLIUITATLHON yCaly IH;

6) HaMYKe OIMOOK B 3asBICHUM O NPEOCTABICHHH MyHULUTAIBHON yCIyrH
¥ IOKyMEHTaXx, [O/IaHHbIX 3asBUTE/IEM I0C/IC NEPBOHAYATBHOTO OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JIJIsl IPEAOCTAB/ICHAA MyHHIHMIATBHOR yCIIyTH, 100 B
[peIOCTABJICHHH MyHHIMIAILHOH yCIyry ¥ HE BKIIOUCHHBIX B TpeICTaB/ICHHBIH
paHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUYEHHE CPOKA NEHCTBHUS JTOKYMEHTOB HIIM H3MCHCHHME HHQOPMALHH
mocie NePBOHAYANBHOrO OTKasa B TPUEME JOKyMCHTOB, HEOOXOMMBIX ISt
MPEeNOCTABJICHHs.  MyHHUMIANBHOH  YCIIyTH, mbo B TPeAOCTaBICHHH
MYHHUIMIAIBHON yCIIyTH;

r) BBIBICHHE JIOKYMEHTAJIbHO IOATBEPHKICHHOIO daxra (IPU3HAKOB)
OLIHGOUHOTO WK IPOTHBONPABHOTO AeicTBrs (Oe3/iel CTBHS) JIOMKHOCTHOTO JIMIIA
OpraHa, MpEJOCTABJSIONICI0  MYHHLHANATBHYIO  YCIyTY, MYHUIATIAIEHOTO
CITyKallero, paGOTHHKA MOLI, paboTHHUKA OpraHH3aluH,
IIpe/y CMOTPEHHOM YaCThIO 1.1 crateu 16 PefepanbHOro 3akoHa OT 27 HIOIA
2010r. N210-®3 "O6 opraHu3auuy [PEOCTABICHHS TOCYAapCTBCHHBIX H
MyHHIMMAIBHBIX YCIYyr", IPH MEpPBOHAYANLHOM OTKase B IPHEME JIOKYMEHTOB,
HCOGXONMMBIX Ul NPENOCTABJICHWS ~MYHULMIAILHOM  yCIyTH, mbo B
[PEIOCTABIICHIH My HULMIIAIBHOH YCITYTH, O YeM B THCHMCHHOM BI/IC 32 MOJIMTHCHIO
pyKOBOAMTENs ~ OpraHa,  TPEAOCTABISIOMEr0 MyHUIUTTAIBHYIO  YCIYTY,
pykosogutesiss MOLL npu TepBOHAYAILHOM OTKa3e B TMpueMe JIOKYMEHTOB,
HEOOXOMMMBIX JUTS IPEIOCTABJICHHS MY HUIMIIAIBHON yCIyTH, 00 PYKOBOJUTENS
OpTraHM3aIiK, IPEeyCMOTPCHHOM YacThio 1.1 crateu 16 DepepanbHOTO 3aKOHA OT
27 wonst 2010 1. N 210-®3 "O6 opraHu3aluy [PEJAOCTABICHHS FOCYy 1apCTBECHHBIX
¥ MYHHIMMTAIBHBIX YCTYr", YBCAOMIISETCA 3asBHTC/b, a TaloKe MIPUHOCATCS
M3BMHEHHMS 32 JOCTABJICHHBIE HEYI00CTBA.

2.7. WcuepnblBalolMid MepeyeHb OCHOBAHWI i1 OTKaza B IIPHEME
JOKYyMEHTOB.

1) zaspieHHe H TPHIOKCHHBIC K HEMY MOKYyMCHTHI HE COOTBETCTBYIOT
TpeGOBAHUAM, YCTAHOBICHHBIM IIyHKTOM 2.6 HACTOSILIEro aJIMHHHUCTPATUBHOIO
perjaaMenTa;

2) TEKCT 3asBJICHHS O IPE0CTABICHIH MyHUITMTIATBHON YCIyTH HE IOIacTCs
MIPOUTEHHIO,

3) K 3aABICHHMIO HE TPWIOXKEHbI JIOKYMEHTEI, HEoOXO[UMBIE  JUIA
NpeOCTABICHHS MyHHUMIAIBHON YCIyTH, YKasaHHbLIE B aJIMUHUCTPATHBHOM
peryiaMeHTe, IPe/I0CTaBICHNHE KOTOPBIX sB/CTCS 06s3aTeIILHBIM IS 3asBUTENIEH B



COOTBETCTBUH C YKA3aHHLIM MPHUIOKEHHEM, JUOO IIPUIIOKEHBI KOTTHH JJOKYMEHTOB,
KOTOpbIE JOJDKHBI OBITH NPHIIOXKEHBI B OPUIHHATIAX.

2.8. McuepnbiBaloinid mepedeHb OCHOBAHWH [UIsl TIPHOCTAHOBICHHSA HJIH
OTKa3a B [IPEJOCTABICHUM MYHHIMIIAILHOK YCITyTH

2.8.1. OcHOBaHM JUIS IPUOCTAHOBJICHUS MPEJOCTABICHUS MYHHIUIATLHOM
yCITyTi 3aKOHOZATeNLCTBOM Poccuiickoil Peziepalini He MPELy CMOTPEHO.

2.8.2. MicueprisIBaOIMii epeyeHb OCHOBAHMH [JIsl OTKa3a B MPEJOCTaBIEHHH
MYHHLMIAIBHOM yCITy ]!

1) obpatenye ¢ 3arpoOCoM O NPEIOCTABIEHAN My HALMNIATBEHON yCIyTH JIMLA,
He WMerowero rmpaea obOpaumarbcs ¢ 3adBJ€HMEM O IPEOCTABICHHH
MYHHLMATBHOM ycnyrd 1 (WiiM) HE MMEIOLero Impasa Ha IOJIyYeHHe
MyHHULIUIAIBHOMR yCITyTH;

2) HENOCTOBEPHOCTb CBEJEHHM, CONCPXKAIIMXCS B 3asBICHUM WA B
IPUJIOXKEHHBIX K HEMY 3asBUTEJIEM JOKyMEHTaX;

3) B clydae ecji, TEKCT 3ajBJCHMS HE MOJJACTCA MPOYTEHHMIO (IIpH
HATIPABIICHMH 3asBIEHUS U IPUIATAEMBIX JJOKYMEHTOB MOUYTOBO#H CBS3BIO).

ITpy 5TOM 3asABHTENIO HANPABISAETCs MH(OpMANWs O TOM, YTO OTBET Ha
3asBeHMe He OyJeT [aH [0 YKa3aHHbIM IIPUYMHAM, €CIM ero Gamuius
(HauMeHOBaH¥e) ¥ TOYTOBBIH aIpeC MOIal0TCs NPOUTEHHUIO;

4) B ciydyae €CIid, 3asBJICHHME CONEPKUT BOMPOCHI, HE MOIIANAOIINE O]
nelcTBrUe AJIMUHHUCTPATHBHOTO PEriIaMeHTa.

2.9. MyHHIIMTIANBHAS yCIIyTa NPEeJOCTaBIIsSeTCs OECIIaTHO.

2.10. MakcuManbHBIH CPOK OKHUIAHUS B QUEpElH MPH [0Ja4e JOKYMEHTOB 1
TpH MOJTyYEHUH PE3yJIbTaTa MPeIOCTABICH s My HUIMIIAJIBHOM yCIIyTd COCTaB/IAeT
15 MUHYT.

2.11. MakcuMaibHBIA CPOK PErHCTpalliK 3asdBJICHHS O TPCAOCTABICHUU
MYHHULMIIAJIBHON YCIyTH:

1) mpu HampaBICHUH 3asABJICHUS U NPUIAraeMbIX JIOKYMEHTOB IOCPEACTBOM
[IOYTOBOIO OTMpABJCHHS WM B DJJIEKTPOHHOM BHJAe 4Yepe3 EmuHBIA moprai
roCYIapCTBEHHBIX U MYHULUMNATBHBIX YCIyT (byHKimi) (aanee - [opran), a Takke
yepe3 MHOrOQYHKIMOHATBHBIC LIEHTPHI - 3 (TPH) KalleHIapHbIX JHI;

2) mpH JIMYHOM OOpaIleHUH 3aABHUTENS - B IPUCYTCTBHU 3aiBUTEISA B JICHb
o0paeHus MakCUMAaJbHbIH CPOK HE JIOKEH MPEBBIATh 15 MUHYT.

2.12. TpeGoBaHusg K TIOMEUIEHHUAM, B KOTOPBIX IIPEAOCTABIISETCS
MyHUIMIIATBHAS YCIIyTa, K 3aly OKWIaHWsA, MECTaM VIS 3aIOJHEeHHs 3alpPOCOB O
MPEJOCTABJIEHUH MYHUIMIATLHON  YCIyrd, HMH(POPMAIHOHHBIM CTEH/aM = C
obpasuaMu WX 3aMONHEHHA M IepedyHeM JOKYMEHTOB, HEeOOXOJMMBIX JJis
IIpeN0CTABJICHHS KXKION MyHHLMIANLHOH YCIIyTH, Pa3sMEIIEHUIO U 0DOPMIICHHIO
BU3yalbHOM, TEKCTOBOM M  MyJIbTHMEIHMHHOH uH(OpMAalMH O MOpsKe
NPEJOCTABIEHNS] TAKOH YCIYrH, B TOM YMCI€ K 00ECIeUCHUIO NOCTYIMHOCTH A
MHBAIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHMM € 3aKOHOJATCIBCTBOM
Poccuiickoii ®@eepanun 0 COLHAILHON 3alTE MHBAIN/IOB.

2.12.1. Uadopmanus o rpadpuxe (pexume) paboThl YIOITHOMOYEHHOIO
opraHa pasMeliaeTcs IpH BXOJE B 3/1aHHE, B KOTOPOM OHO OCYIIECTBIACT CBONO
JIeSITeJIbHOCTh, Ha BUJTHOM MECTE.



3paHue, B KOTOPOM MPENOCTABIIAETCS My HULIMIIAJIbHAS YCIIyTa, J0JKHO ObITh
000pYI0BaHO OT/ENBHBIM BXOJIOM [Is CBOOOJHOrO JOCTyNa 3asBHTENCH B
TTOMELLEHHE.

Bxoa B 37aHHe J0/KEH OBITH 000pya0BaH HH(DOPMALMOHHOW TabJIUUYKOM
(BbIBeCKO#), conepkamied MHGOpManMIO 00  YNOJHOMOYEHHOM  Oprase,
OCYILECTBJISIOIIEM MPEIOCTABICHHE MYHUIIMIIAIBLHOMN YCITyTH, a Takke 000py 10BaH
yI00HOH JIECTHHIEH ¢ TIOPYYHSMH, NaHZycaMu Ul OecnpensaTcTBEHHOIro
nepeIBUKEHUs] MPaXKIaH.

MecTta NpemnocTaBIeHHs] MYHHIUIIATBHOH YCIyrH 00OpyIyIOTCA € Y4eTOM
TpeOOBaHMI JOCTYIHOCTM JJis MHBAIH/IOB B COOTBETCTBHH C JEHCTBYIOLMM
3aKoHOAaTeNECTBOM Poccuiickoit Denepalini 0 colMabHOM 3alMTe MHBAJIUIOB, B
TOM 4HCJie 00ECIIeYUuBaAIOTCH:

ycloBusi Ui OecnpernsTCTBEHHONO JOCTyla K OOBEKTY, Ha KOTOPOM
OpraHM30BaHO TPENOCTABIEHHE YCIYr, K MECTaM OT/bIXa M IPEIOCTaBISEMbIM
yciyram;

BO3MOKHOCTH CaMOCTOSITENILHOTO TEPEIBIIKEHUs 110 TEPPUTOPUH O0bEeKTa,
Ha KOTOPOM OPTaHM30BAHO NPENOCTABIECHHE YCIIYT, BXO/Ia B TAKOH 00BEKT U BBIXO/1A
W3 HEro, MOCAJKK B TPAHCIIOPTHOE CPEJACTBO M BBICAJKH U3 HEro, B TOM YHCIE C
HCIIOJIL30BAHUEM KPECIIA-KOJISICKH;

COTIPOBOXICHAE MHBAIMIOB, UMEIOILIMX CTOMKHE paccTpoiicTsa (GyHKIMH
3pEHHS U CAMOCTOSITENILHOTO MEPE/IBHKEHHs], M OKa3aHHe UM TIOMOIIH Ha 00BEKTE,
HA KOTOPOM OPraHM30BaHO MPEeJOCTaBICHHE YCIIyT;

HaJuIexkalnee pasMerneHre o00opyaoBaHMS W HoOcHTened HWH(OpMaluH,
HEeOOXOMMMBIX Ul obecriedeHrs: OeCHpernsTCTBEHHOrO JOCTyNa WHBAIHIOB K
0o0BEKTY W TPEAOCTaBIseMBIM YCIyraM ¢ YYETOM OrpaHM4yeHHd  HX
YKHU3HEJIeSTeJIbHOCTH;

nyOnupoBaHHe HEOOXOMUMOM Ul HHBAIMIOB 3BYKOBOM M 3pHTENHHOM
uH(MOpPMALIMKM, a TaKKe HANMKCEW, 3HAKOB M MHOM TEKCTOBOM H rpadu4ecKon
MH(OPMALMK 3HAKAMH, BHITIOJHEHHBIMH pPenbe(HO-TOUeHBIM WpHdTOM bpaiins,
JIOIYCK CYpPJOIEePEeBOAIMNKA U TU(HIIOCY PIIOTIEPEBOIUMKA;

JOMyCK Ha OOBEKT, Ha KOTOPOM OPraHM30BaHO MPENOCTABJICHHE YCIIYT,
cOOAKM-TIPOBOJHUKA TP  HAJIMYHMM  JIOKYMEHT4, IIOJTBEPIKAAIOIIEIO €
crequaibHOe O0y4YeHHWEe M BBIJIABAEMOTO B MOPSAJKE, YCTaHOBJIEHHOM
jakoHozaTenncTBOM Poccutickoit denepauuu;

okazaHue pabOTHUKAMM OpraHa (y4pexIeHHs ), NPEJAOCTABISIONIEr0 yCIyTH
HACEJICHHIO, TIOMOINM WHBAJIMIAM B IPeojoJieHuH 0aphepoB, MEIIAIONIUX
TOJTYIEHHIO UMH YCIIYT' HApaBHE C JIPyTUMU OPraHaMH.

[TomemeHH s, B KOTOPBIX MPEI0CTaB/IsETCs My HULIMNIAABHAS YCIIyTa, TOJIKHBI
COOTBETCTBOBATH CAHUTAPHO-TUI'MEHUYCCKUM TIPaBHJIaM M HOPMATHBAaM, TIPaBUJIaM
noxkapHoit OeszomacHoctd, OesomacHocTH Tpyja. IloMemenus 0OOpyIyOTCS
CUCTEMAMH KOHUIMOHUPOBAHUs (OXJIQXKIECHNS U HarpeBaHUs) U BEHTUIMPOBAHHS
BO3/lyXa, CPEICTBAMH ONOBEIEHHUS O BOSHUKHOBEHUH Ype3BbIYakiHoi cutyaiuu. Ha
BU/IHOM MECTE pacIoJaraloTcsi CXeMbl PasMEIEHHs CPEJICTB MOXKAPOTYLICHHS U
myTeit sBakyanun mogjeit. [Ipenycmarpusaercs 000pyi0BaHHE JOCTYIHOTO MeCTa
00IIIECTBEHHOI'O TTOJIB30BaHUs (TyalleT).



IMTomewenust M®ILI st paGoThl ¢ 3asBUTENSAME 000PYAYIOTCS SICKTPOHHOM
CHCTEMOM yIpAaBJIEHHs] OYepelblo, KOTOpas MpeJcTaBiser co0OH KOMILIEKC
IPOrPAMMHO-ANIIAPATHBIX CPEJCTB, MO3BOSIONIMX ONTHUMH3UPOBATE YNPaBICHHE
ouepenamu  3aspareneit. ITopsAZOK  MCIONBE30BAHMA  JICKTPOHHOM — CHCTEMBI
YIIpaBJieHHsT [PELYCMOTPEH a/[MHHUCTPATHBHBIM PETJIAMEHTOM YTBEPAKACHHBIM
npukazoM aupexropa M®ILL.

2.12.2. IlpreM JOKYMEHTOB B YIOJIHOMOYEHHOM OpIraHe OCYIIECTBIACTCA B
CTIENHAIEHO 000PY I0BAHHBIX TOMEIIEHHSX HIIH OTBEICHHBIX JUIA 9TOT0O KaOHHETaxX.

2.12.3. [IloMemenus, TpeAHA3HAYEHHbIE Ul IIpHEMa  3asgBHTEJIEH,
obopyyloTcss  MHGOPMALMOHHBIMH  CTEHJAMH,  COJACPXKALIMMH  CBEJICHHU,
ykasannble B moanyHkre 1.3.3 [Tonpasnena 1.3 Pernamenra.

MndopMaInoOHHbIE CTEHIbl PA3MELIAIOTCs HA BHIHOM, IOCTYITHOM MECTE.

Odopmienne UHGOPMALHOHHBIX JIMCTOB OCYUIECTBIAETCA YAOOHBIM JUIs
yrenus mpuprom — Times New Roman, dopmar mucta A-4; TeKCT — IPONUCHbIE
OyxBbI, pasMepoM mpudTa No 16 — 00bI4HbIH, HAUMCHOBAHUE — 3arJIaBHBIC OyKBBHl,
pasmepom tpudTa Ne 16 — KMpHBIH, 1105151 — 1 ¢M BKPYroBy0. TEKCThl MaTEpHAJIOB
JOJDKHBI OBITH HameuaraHbl 0e3 HMCIpaBIeHUH, HanOojee BaKHAA WHOOpPMAIIM
BBIJENSAETCH KUPHBIM prdToM. IIpr opopmiennu HHPOPMALIMOHHBIX MaTEpUasoB
B BHze 00paslioB 3asBJIEHMH HA NONyYCHHE MYyHHIMNATBHOH yciyrd, o0pasioB
3asiBIICHWH, TepedHeil I0KyMEeHTOB TpeGoBaHus K pasMepy wpudra u popmary
JIMCTa MOTYT OBITh CHUZKEHBI.

2.12.4. TloMemenus I TpUeMa 3asBUTENICH O/DKHBI COOTBETCTBOBATH
KOM(ODPTHBIM JUIsi TPaXJaH YCJIOBHAM W ONTHMAIbHBIM YCIOBHSAM PabOThI
JOJDKHOCTHBIX JIMIL YIIOJIHOMOYEHHOrO OpraHa u JOJKHBI 00ecieYnBaTh:

KOM(OPTHOE  PACHOJIOKCHHE  3asBHTENA M JOJDKHOCTHOTO  JIMIA
yIOJHOMOYEHHOI'O OpraHa,

BO3MOMKHOCTL M ymoOCcTBO  OQOpPMIIEHHUS 3asBUTE/ICM [THCBMEHHOIO
obparieHus;

TeneOHHYIO CBA3b;

BO3MOYKHOCTH KOTTMPOBAHUS JOKYMEHTOB;

JIOCTYI K HOPMATHBHBIM IIPABOBBIM aKTaM, PEryTHPYIOIMAM IIPEI0CTABICHHE
MYHHULUIIAIBHON YCITYTH,

HAIMYHE THCHMEHHBIX MPUHAIIIEKHOCTeH 1 Oymaru popmara A4,

2.12.5. JIj1g OoKuaHKS 3asBUTENIAMH [IPHEMa, 3aT10JIHEHHA HEOOXOIUMBIX JIJISt
MONydeHUs.  MYHHIMNATBHOH  yClIyrd  JOKYMEHTOB  OTBOJATCH  MECTa,
0GOpY/I0BAHHbIE CTYJBSIMH, CTOIAMH (CTOMKAMH) /ISl BO3SMOXKHOCTH O(OPMIICHIS
JIOKyMEHTOB, 00eCIeYnBaIOTCA pyukamu, OnaHKamu JOKyMEHTOB. Konu4uecTBo
MECT OXKHJIaHHMSI OTPEIENISeTCs UCXOAA U3 (PAKTHUECKON HArpy3KH U BO3MOXKHOCTH
MX pa3MeIleHHUs B IOMELICHHUH.

2.12.6. Ilpuem 3asBuTesICH MPH MPEIOCTABICHUH MYHHLUIIAILHONW YCIyTH
OCYLIECTBIISIETCS COTNIACHO Ipaduky (pekumy) paboThbl yIOTHOMOYEHHOTO OpraHa:
@XKeIHEBHO (C TIOHEJENbHUKA [0 NATHHILY), KPOME BBIXOJHBIX M MPasJHHYHBIX
JHEH, B TeyeHue pabouero BpeMEHH.

2.12.7. Pabouee MeCTO OOJUKHOCTHOI'O JIMIA YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 34 IIPEJOCTABICHHE MYHHI[UIAIBHON YCIyIrd, JOJDKHO OBITh



0GOpY10BAHO TIEPCOHANBHBIM KOMITBIOTEPOM € JIOCTYNOM K WH(MOPMALMOHHBIM
pecypcaM YMOIHOMOYEHHOTO OpraHa.

KaGuHEThl NpHeMa Tojydarelieli MyHHLMNAIbHBIX YCIYT MOJDKHBI OBITH
OCHAIIEHb! MH(OPMALMOHHBIMA TabNnHu4YKaMK (BBIBECKAMHM) C yKa3aHWeM HOMepa
KabuHeTa.

2.12.8. TpeOosanusi K OO0ECNEYEHHIO JOCTYIHOCTH TPEAOCTABICHHSA
MYyHHIUTIAIEHOH YCIIy It UL MHBAJIU/IOB.

VIIOJIHOMOUEHHBIM OPTaHOM, [IPEJOCTABIAIONINM My HHIMIATBHYIO YCIyTy,
00ecTeunBaeTCs CO3JaHNE HHBAIHIAM CJIEIYIOIIUX YCIOBHHM IOCTYTHOCTH:

4)  BO3MOXKHOCTH  OECHpENsTCTBEHHOrO  BXOZa B TIOMEHICHHA
YIIOTHOMOYEHHOIO OpPraHa ¥ BbIX0/la U3 HUX;

6) BO3MOXKHOCTH CAMOCTOATEJBHOIO IIE€PCABMKCHHS B  TIOMEIICHHAX
YIIOJIHOMOYEHHOTO OpraHa B LIEJIsX JI0CTyNa K MECTy IPEAOCTABICHHUs YCIyTH, B
TOM  YHCIE ¢  IOMOIIBIO0  pa0OTHUKOB  YIIOJIHOMOYEHHOTO  Opraa,
MPEAOCTABIISIOIIEr0 My HULIMIATBHYIO YCIIyTy, aCCHCTUBHBIX M BCIIOMOIaTeNIbHBIX
TEXHOJIOTUH, & TAK)Ke CMECHHOTO KPEC/a-KOJISCKH;

B) BO3MOKHOCTB TIOCA/IKH B TPAHCIIOPTHOE CPEJICTBO M BBICAJIKH U3 HETO nepe]
BXOJOM B YIIOJHOMOYEHHbIi Oprad, B TOM YMCJI¢ ¢ HCIIOJL30BaHHEM Kpecia-
KOJISICKM M, IIPH HEOOXOIMMOCTH, C MOMOIIBIO Pa0OTHHKOB YNOJIHOMOYEHHOTO
oprasa;

I') CONpPOBOXKICHHE WHBAJIMIOB, MMEIOIIMX CTOHKHE PacCTPOMCTBA QyHKIHH
3peHHs W CAMOCTOSTENILHOIO TEPEIBIKCHHUs, M OKA3aHWi WM IOMOIIM B
MIOMEIIEHUSX YIIOJTHOMOYEHHOTO OpraHa;

1) COIEHCTRIE HHBAIIM/LY IIPH BXO/I€ B [IOMELICHME YIIOJIHOMOYCHHOTO OpraHa
M BBIXOJIE M3 HEro, WHGQOPMHPOBAHME MHBAIMIA O JOCTYMHBIX MapuipyTax
001LECTBEHHOTO TPAaHCIIOPTA,;

) HaJulekallee pasMelleHHe HocHTeled MHpopMaluu, HEOOXOIMMON s
obGecreueHHs OeCIpPErsITCTBEHHOIO JOCTYIa HHBAIMI0B K MyHULIMITAJIBLHOM yCiyre,
C y4eTOM OrpaHHYEHHH WX JKU3HEIEATENBHOCTH, B TOM 4YMCiE JyOIHpOBaHHE
HeOOXOAMMOM s TTOJYyUYEHHsT YCIYTH 3BYKOBOM M 3pUTELHOH MH(pOpMAIMH, &
TaKXkKe HAAIMUCeil, 3HAKOB ¥ MHOM TEKCTOBOM U rpapuiecKkoi HH(GOpMaLHK 3HAKAMH,
BBITIOJTHEHHBIMH PeJIbe(pHO-TOYeUHBIM pudToM bpaiinsg u Ha KOHTPacTHOM (OHe;
JIOIYCK CYPIONepeBOAYHKa i TU(IIOCY pIOTIEPEBOAYHKA;

) obecrieyeH e oMy cKa B IOMElIEHNE YIIOJHOMOYEHHOI0 Oprana, B KOTOpOM
NPEIOCTABNISETCS. MYHHLMITATLHOR yCeiyra, co0aKu-poOBOAHMKA IPH HAJTUYHH
JIOKYMEHTa, MIOATBEPKAAIOIIETO €€ CrenuanbHoe 00yYeHHUe, BbLIAHHOIO 110 popme
M B MOpAAKE, YTBEPXKJECHHBIX MPUKa30M MuHMCTEpCTBA Tpyla ¥ COLMAILHOM
zanuThl Poccniickoit ®@eneparmu ot 22 utons 2015 r. Ne 386m;

3) okazaHue pabOTHMKAMH YIOJHOMOYEHHOIO OpraHa HHOM HeoOX0omuMoi
WMHBAJIMIAM [IOMOIIH B ITPEOJIOIEHUH 0apbepoB, MEILAKOLIMX MOy YEHHIO HMHU YCITyT
HapaBHE ¢ JAPYTHMMH JIMIAMH.

2.13. Iloka3zaTenu JOCTYITHOCTH M KQ4eCTBa MYHHIHIIAIBHON yCIIy T

2.13.1.  OcHOBHBIMH  TOKa3areisiMd  JOCTYIHOCTH W  KadyecTna
MYHUIUITIATBHOM YCIIyTH ABJISIOTCS:



KOJMYECTBO B3aUMOJICHCTBUN 3asBUTENA C JIO/DKHOCTHBIMHM JIMLIIAMH TPH
IPEIOCTABICHWH MYHHIMIAIBHON YCIYIH 1 UX MPOIO/KUTENIBHOCTD. B mporecce
MPEIOCTABICHNS. MYHUIMIIAIBHON YCJIYrd 3agBMTE/b BIIPaBe oOpamiaTtecsi B
YTIONHOMOYEHHBIA OPraH Mo Mepe HCOOXOJUMOCTH, B TOM YMCJIE 3a MOIYICHHCM
HHGOPMALMY O XO/I¢ MPEIOCTABIEHHS MY HHIIHIIATBHOMN YCIIyTH;

BO3MOXKHOCTh ~ TOJIa4d  3arpoca  3asgBUTENid O [PEAOCTaBICHHH
MYHHIMIAIBHOW YCIYTM M Bb@4 3asBUTCIAM JOKYMEHTOB IO pe3yJbTaTam
MpeJI0CTABICHNs] MyHHLMIATBHOH yciyrid B MOLL;

BO3MOKHOCTh JTH00 HEBO3MOXHOCTE IOJIyYEeHHs MYHHIMIAIBHON YCIYTH B
M000M  TEPPUTOPUAIBHOM  IMOJPA3JICTICHHd  OpraHa,  IPeIOCTaBIIONIEro
MYHHLMIIAIBHYIO YCITYTY, 0 BbIOOPY 3asBUTEIL (3KCTEpPUTOPUAITILHBIM TIPUHLMII);

BO3MOXKHOCTH  IOJIyueHMSI MHQOpMAalM¥ O XOIe MNpeAOCTaBICHHUA
MYHHIUNAILHOM YCIyrH, B TOM WYHCIE C MCIIOJIb30BAHHEM 0opHLHATBHOTO
MHTEpHET-CaiiTe aMUHICTPalMH, EIMHOro noprana i PerHoHanbHOro nopraia,

YCTaHOBJICHHE JOJUKHOCTHBIX JIML, OTBETCTBECHHBIX 38 IIPENOCTABICHHEC
MyHHLUIATLHOH yCIIyTH;

YCTAHOBJICHHe M COOMO/IeHHe TpeOOBaHHi K IMOMEIIECHHAM, B KOTOPBIX
NPEIOCTABIIAETCS YCIIyTa,

YCTAHOBJICHHE ¥ COOMOJEHUE CPOKA MNPENOCTABIEHHs MyHUIUIATBHOH
yCIIyTd, B TOM YHCJIE CPOKA OXKM/aHWs B OYEPEaW IIpW 10jaue 3adBICHUS U IIpH
TNOyYEHUH Pe3yJIbTaTa MPEIOCTABICHHIA My HULUITAIBHO! YCIIyTH;

KOJIMYECTBO 3asBICHUM, MPHUHATBIX C UCIOIb30BAHHEM HH(OOPMAIUOHHO-
TeJIEKOMMYHHKAIMOHHON ceTH 0OIIEro nojib30BaHUs, B TOM YMCIIE NOCPEICTBOM
Epunoro mopraiia 1 PernonajbHoro moprana.

2032 Ilpu MPEIOCTABIECHUH MYHHIMTAJIBHOM YCIIyTH o
SKCTEPPUTOPHAIILHOMY NPHHIUITY 3asBUTENH (IPEICTABUTENH 3asBUTEIS) HMEIOT
npaBo Ha obOpamienye B 000 MPL] BHE 3aBUCHMOCTH OT MECTA PEIHCTPALUH
3astBUTENs (MPEACTABUTEIIS 3asBUTENIA) 110 MECTY HKHMTEJIBCTBA, MECTa HAXOXKAECHHU
00BeKTa HEABUKMMOCTH B COOTBETCTBHH C JIEHCTBHEM JKCTCPPUTOPHAIBLHOIO
NpHHLMIA,

[IpefocTaBiieHHe MyHHLMIAIBHOW yCIyrd 110 OKCTEPPUTOPHATEHOMY
PUHIUITY 00ECTIeYMBACTCs TIPH JIMIHOM OOpAILEHHH 3asBUTENs (IIPE/ICTABHTEIL
3asBUTENIS) TIO MECTY NpeObIBaHus 3asBUTeNs (TIpesicTaBuTeNs 3asutens) B MOL]
C 3asIBJICHMEM O TPEJIOCTABICHHH MyHHIMIIAILHON YCIYTH.

2.13.3. B3aumogeiicteue 3asBHUTENS (€r0 MPEACTABUTENA) ¢ NOIKHOCTHBIMA
maramu M®IL, yrnoJIHOMOYEHHOr0 OpraHa npH MpeloCcTaBIeHUH MYHUIAAITBHOR
YCITyTH OCYILLECTBIISETCs JIBA pa3a - IPU NPEICTABICHHUH B M®ILI, ynoJIHOMOYEHHBIH
OpraH 3asBIEHHS CO BCEMH HEOOXOAMMBIMH [OKyMEHTaMM JJI IIOJIYYCHUS
MYHHI[MIIAIGHOW YCIYyTH M TPH [OJIYYeHHH Ppe3ysbraTa TNpeJOoCTaBJICHHs
MYHHIUIIAIBHON YCIyTH 3afBHTENEM HENOCpeacTBEHHO. IIpomomxuTebHOCTh
OJHOTO  B3aMMOJIGHCTBMS  3asBHTENs C  JOJDKHOCTHBIM  JuimoMm  MOILL
YIOJHOMOYEHHOrO OpraHa MpH [PENOCTABIEHMM MyHHULHUNATBHOH YCIyrd He
npesbimaer 15 MuHyT, B clydae Hampab/ieHHs 3asBleHUs [0CPEACTBOM EnuHoro
noprajia B3aUMOJCHCTBHE ~ 3asBHTEIA C JOKHOCTHBIMM  JIMLAMH MOII,
YIOJHOMOYEHHOTO OpraHa OCYLIECTBISIETCS JiBa pasa - TpPH TPE/ICTABIECHUH B



MOILI, yroJTHOMOYEHHbIH OpraH BceX HeOOXOMMMBIX JOKYMEHTOB JUIs MOJTYYCHHS
MYyHHUIIUTIATBHOM YCIyrM W TP TOJYYEHMH pe3yJsibTara [peIoCTaBICHHUS
MYHUIMIAIBHOM YCIYrH 3asBMTEIEM HENOCPEJCTBEHHO. TIpOMOIKUTENBHOCT
ONHOI'0  B3aMMOJEHCTBHSA  3asBUTENS ¢ JO/DKHOCTHBIM  JiuioM  M®IL]|
YIIOJJHOMOYEHHOTO OpraHa MpH HPEeJOCTABIEHUA MYHMIMNATLHON YCITyrH He
NpEBLILAET 15 MHHYT.

3agBuTesiM  00€CTIeYMBACTCS  BO3MOMKHOCTL OLEHHUTH JIOCTYNHOCTH H
Ka4yeCcTBO MyHHULMIIAIBHON yCIyrd Ha EjrHom nopraie.

2.13.4. Jnsg noaydeHHS] MYHHLMIAIBHOM YCIyrd 3asdBUTENIb BIIpaBe
obparuthes B MOL] B cootBeTcTBIH €O cTaThel 15.1 MemepansHOro 3akona ot 27
uroutst 2010 rozia Ne 210-®3 «OO0 opranuszaliiy npeocTaBIeHus ToCy AapCTBEHHBIX
W MYHHIMIAIBHBIX  YCIyD» IIyTEM TMOJa4d  KOMIUIEKCHOTO 3ampoca o
IPEIOCTABICHUH HECKOIBLKUX TOCY JIAPCTBEHHBIX ¥ (MJIH) MYHUIUITAIBHBIX YCIyT».

2.14. Hupie TpeGoBaHMs, B TOM YHUCIE YUUTHIBAIOUIME OCOOEHHOCTH
MPEIOCTABIEHHS MYHUIMNATBHONW YCIYyrM B MHOIO(YHKIHOHAIBHBIX IIEHTpPAX,
0COOEHHOCTH NPEAOCTABICHUSI My HULIUTATLHON YCIYTH 110 9KCTEPPUTOPHAIBHOMY
npuHnMiy (B ciiydae, ecliM MyHHLMNAIbHAs YCIyra IpeloCTaBjAeTCs 10
SKCTEPPHTOPHAIBHOMY  I[PHHIMIY) M OCOOEHHOCTH  HIPEAOCTABICHHSA
My HHUIMIIATEHON YCIIYTH B 3JIEKTPOHHOU opme

2.14.1. JAna  DONy4YEeHHs]  MYHUIMIAIBHOW  YCIYyIHM  3adBHTEIIAM
PEJIOCTABIISIETCS BO3MOXKHOCTH TNPEACTABHTH 3aSABJCHHE O TPEIOCTABICHUH
MYyHHLHUIAIBHOW YCIYyrd M JOKYMEHTBI (COZIepXKalhecs B HUX CBEJICHHs),
HEeoOXO0AMMBIE IS TIPEIOCTABICHUS My HULIUIIATBHOM yCIIyTH, B TOM YUCIie B Jopme
9JIEKTPOHHOTO TOKYMEHTA:

B YIIOJIHOMOYEHHBIH OpraH,

gepe3 MOII B ynoaHOMOYEHHBIH Oprax;

MOCPE/ICTBOM HCTIONB30BaHUs  MH()OPMALMOHHO-TEIEKOMMYHUKAIIHOHHBIX
TeXHOJIOTHH, BKJIIOYAs HCIIOJIB30BaHHE, C MPUMEHEHUEM 3JIEKTPOHHOM MOIIHUCH,
BHJl KOTOPOHM MJOJDKEH COOTBETCTBOBATH TPEOOBAHWAM, YCTAHOBJIEHHBIM
«[IpaBuiaMy HMCIIOIB30BAHUS YCHICHHOH KBaMTM(QUIMPOBAHHON DJIEKTPOHHOH
HOJIKCH TIPH 0OpallleHHUH 32 MOJYYEHHEM IOCYJapCTBEHHBIX M MYHHWLIMIAIbHBIX
yCILyD», YTBEpKIeHHBIX MocTaHoBieHreM [IpaButenscra P® ot 25 asrycra 2012
r. N 852 "O6 yreepxkaeHur IlpaBun  HCIONBL30OBaHHA  YCHICHHOH
KBAJIM(QUIIUPOBAHHON OJIEKTPOHHOM NOANMCU IpH OOpalleHHd 33 MOJyYCHHEM
roCyJapCTBEHHBIX ¥ MYHHIIUMAIBHBIX YCIYT H O BHECEHHM M3MeHeHus B Ilpasuna
paspaboTKH ¥ yTBEPKACHHUS AIMHUHUCTPATHBHBIX PErJIAMEHTOB IIPEIOCTABICHHU
rocyIapCTBEHHBIX YCIyr" (¢ H3MEHEHUAMH M JONOJHEHUSMH) U [OCTAHOBJICHHUSI
[IpaBurensctBa PO or 25 miona 2012 Ne 634 «O Buaax dJIEKTPOHHOM TMOJITHCH,
MCIOJB30BAHME KOTOPBIX JONYyCKAaeTcss IMpu oOpalleHMHd 3a IOJyYEHHEM
rocy/IapCTBEHHBIX U My HUIIMIIAIBHBIX YCIIyT» (Jaiee — dJIEKTPOHHAs TO/INHUCH).

3agBjeHHsT W JOKYMEHTbl, HeoOXOAMMble  JUId  TIPENIOCTaBJICHHS
MyHHIHITATEHOW yCIyTH, IPeocTaBigeMble B GOpMe MIEKTPOHHBIX JOKYMEHTOB,
MOANMUCHIBAIOTCS B COOTBETCTBHM ¢ TpeOoBanusimu cratedt 21.1 u 21.2
denepanpuoro 3akona ot 27 mons 2010 rogma Ne 210-03 «O6 opranusanuu



NPENOCTaBIEHHs TOCYAaPCTBEHHBIX M MYHHUIHNAIBHBIX yCIyr» 1 OelepalbHoro
3akoHa ot 6 anpeinia 2011 rona Ne 63-M3 «O6 5neKTPOHHOM IO ITHCH.

B cnydae HanpaBiieHus 3aABJICHUN W JJOKYMEHTOB B JIEKTPOHHOM (opMe ¢
HCIOJIB30BaHHEM EJMHOrO M PervMoHalibHOro mopTasa, 3asBjieHHe U JOKYMEHTHI
JOJDKHBI  OBITh NOIMMCAHBl YCHJICHHONW KBAJM(GHUMPOBAHHONW HJIEKTPOHHOM
MOJNKCBI0, KOTOPHIE JOMYCKAIOTCA K MWCIOJb30BAaHHIO INPH OOpalleHHH 32
MOJIyYeHHEM MYHULMIAIBHONW YCIIYTH, OKa3bIBAEMOH ¢ IIPUMEHEHHEM YCHIICHHOM
KBAJM(UIIMPOBAHHON 3JIEKTPOHHON IOMIKMCH, W ONPENENSITCA HA OCHOBAHHH
YTBEPKJIAEMOM  OpraHoM, MPEeJOCTAB/LIOIMM MYHHUIMIANBHYIO YCIYTy, [0
cornacosanuio ¢ Oenepanbnoil ciryx00i GesonacHocTh Poccuiickoit @enepalyu
Mozend yrpo3 OesomacHOcTH HHGOpPMALMKH B HHGOOPMAIMOHHON CHCTEME,
MCIIOJIL3YEMOM B LIeNAX npuemMa oOpalleHHH 3a TONyYeHHEM MYHHIMITAIbHOMI
YCIIyTH Y (HJIH) IIPEJOCTABIIECHHS] TAKOH YCIYTH.

2.14.2. 3aasuresam 00eCreYrBaeTesi BO3MOXKHOCTH MOy UYeHUS HHOOPMALMU
0 MpEe[OoCTaBIseMON MYHMLMIIAILHOH yciyre Ha EmuHoM u PerronajibHOM
noprae.

Jist mosmyueHus JI0CTyna K BO3MOMKHOCTSM EauHOro ¥ PernoHaipHOTO
noprana HeoOXoauMo BbiOpaTh cyObekT Poccuiickoii @epepanuu, ¥ mocie
OTKPBITHSl CIUCKA TEPPUTOPHAIBHBIX (eepalbHBIX OPraHOB HCIOJHUTEILHOM
BIACTH B 3TOM cyOwekTe Poccuiickoit ®enepanny, OpraHoB HCHOJHHTEILHON
BIIaCTH cyOnekTa Poccuiickoii deznepaliuil ¥ OpraHoB MECTHOTO CaMOYIPABIICHHUS
BpIOpaTh aJMUHHMCTPALMIO (YKa3aTh HAMMEHOBAaHHE AJAMHHHCTPAIMH COIJIACHO
YcTaBy) ¢ nepeyHeM OKa3bIBAEMbIX MYHHLMIIAIBHBIX YCIyTr W HH(GOpMaMei 11o
KaKI0i yenyre.

B kapTouke KaxIOH YCIyrd COAEpNUTCS ONMCAHHWE YCIYTH, MOApoOHast
uHdopMalks 0 mopsaKke M cnocobax oOpalieHuss 3a YCIyroi, MnepeueHs
NOKYMEHTOB, HEOOXOIMMBIX JUIsl INOJyYEHUsI yCIyTH, WHQOPMALKs O CPOKax ee
UCIIOJIHEHUS, a TakkKe ONaHKH 3asBICHHUH U HOPM, KOTOPbLIE HEOOXOIUMO 3aII0JIHUTh
17151 00paLleHus 3a yCILyroi.

Ilopaua 3asBHMTENEM 3apoca M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIsl
MPEOCTABJICHHS My HALIMIIAILHOM YCIYTH, U IIPUEM TAKHUX 3aIIPOCOB U IOKYMEHTOB
OCYILECTBJIAETCS B CIEAYIOLIEM HIOPALIKE:

110/[a4a 3a1poca Ha NPENOCTaBIIEHHe My HULIUIIAIbHOM YCIIYTH B 9JICKTPOHHOM
BHJIC 3adBUTEIEM OCYILECTBISICTCA 4Yepe3 JIMYHbIA KaOuHer Ha EjguHoM u
PernonansHOM moprase;

s oopMIIeHHs JOKYMEHTOB IOCPEACTBOM CeTH «MHTEpHET» 3asBUTEIO
HEOOXOUMO TPOUTH TPOEAYpY aBTOpH3alMy Ha EamHoM u PervonanbHOM
noprase;

JUIL  aBTOPHM3AlMM  3asBHUTENIF0 HEOOXOAMMO BBECTH CTPaxOBOW HOMED
WHJIMBUyJIbHOIO  JIMLIEBOIO  CYETa 3aCTPAaXOBAaHHOIO JIMIA, BLIJIAHHBIM
ITlencronnsiM  donnom  Poccuifckoit  @enepaunu  (rocyaapCTBEHHBIM
yupexaenuem) 1o Bonrorpazackoit obnactu (CHMJIC), u nmapons, MOIydeHHbIH
nocie peructpanuu Ha Enunom u PernonaisHom nopraine;

3asBUTENIb, BLIOPAB MyHHLMNAILHYIO YCIYTY, FOTOBHT MakKeT JOKYMEHTOB
(koMK B OJIEKTPOHHOM BHJE), HEOOXOJMMBIX JJisi €€ TNPEJOCTaBICHHs, H



HAIPABJISET HX BMECTE C 3asB/JICHAEM UePe3 JINYHbIi KaOMHET 3asABUTEIA Ha Ennnom
¥ PernoHaibHOM IOpTAJIE,

3agBJIEHHE BMECTE ¢ DJIEKTPOHHBIMH KONHMSAMH JTOKYMEHTOB IONalacT B
MHQOPMALAOHHYI0 ~ CHCTEMY  YTOJIHOMOYEHHOTO — OpraHa, — OKa3bIBAOLICro
BHIOPAHHYIO 3asBUTENEM YCIYTy, KOTOpas oOecrneunBacT MNpUEM  3alpOCOB,
oGpalleHui, 3asBICHHI U MHBIX TOKYMEHTOB (CBE/ICHH i1), TOCTYNUBILIKX ¢ EQMHOrO
1 PerdonanpHOro moprajga d (WIM) Yepe3 CHCTEMY MEXKBEJIOMCTBCHHOIO
5JIEKTPOHHOTO B3aMMOJICHCTBHS.

2.14.3. Jlna sasBuTeneil oOecrieyMBaeTCsi BO3MOMKHOCTE OCYIICCTBIATE C
Hcronp3oBaniem EHOTo 1 PernoHabHOrO MopTaa nojyyeHHe CBEICHHH 0 X0ze
BBINIOJIHEHHS 3aMPOCa O MPEAOCTABIEHUH My HUIUTIATIBHOH YCIIyTH.

CBeleHMsI O XOJI€ W Pe3yJbTaTe BBIIOJHCHHA 3allpoca O MPEIOCTABICHUN
MyHHIUTTATBHON YCIyTH B 5JIEKTPOHHOM BH/IC 3aSBUTEIIO NPEACTABISIOTCS B BUJIC
yBEIOMJIEHHS] B INYHOM KabuHeTe 3asBuTelis Ha ETHHOM 1 PErHOHANILHOM MOpTalie.

2.14.4. [1pu HaNpaBJICHAHN 3asBICHHs W JOKYMEHTOB (COICPXKALIMXCSA B HUX
cBeeHMI) B (JOpME DJIEKTPOHHBIX JOKYMEHTOB B INOPSIKE, MPE1yCMOTPEHHOM
noanyrkroMm 2.14.1 monpasnena 2.14 Pernamenta, o0ecrieunBaeTcs: BO3MOKHOCTD
HANPABJICHHUS 3asBHTEIIO COOOIIEHHS B ICKTPOHHOM BHJIE, MOITBEPHKAAIOLIET0 HX
[PHEM W PerucTpPalHIO.

2.14.5. M®Ll npu oOpauieHHd 3agBUTENIsE (MPEACTABUTEI 3asIBUTEIS)
33 MPEOCTABICHMCM MYHHUIMINAILHON YCIyrH OCYINECTBIAIOT  CO3MaHME
3IEKTPOHHBIX 00pPa30B 3aABICHUS W JIOKYMCHTOB, NMPEACTABIAEMbIX 3asBHTCICM
(TpejcTaBUTENEM  3asSBHTENA) M HCOOXOMMMBIX  JUlsi  NPEIOCTAaBICHHMS
MYHHIMIAIBHOR YCIYrd B COOTBETCTBHH C aJMHMHUCTPATUBHBIM PErIaMEHTOM
TIPeIOCTABICHHS. MyHHIMIAILHOM YCIYTH, i UX 3aBEPEHUE C MENBI0 HANPABJICHHA
YIOJHOMOYEHHBIA ~ OpraH Uil TPUHATHA  PeLieHMs O  MpPeAOCTaBICHHH
MYHHLHIAILHOR YCIIyTH.

2.14.6. Ipu obpauesnn 8 MOL MyHUIMnagbHas yCIryra IpeoCTaBIseTes ¢
YUETOM MPHUHIHIIA 9KCTEPPUTOPUAILHOCTH, B COOTBETCTBUH C KOTOPLIM 3aABHTCIIb
BIIpaBe BBIOpATh JyIs OOpaIleHus 3a IOy eHUEM YCITyTH M®OLI, pacnoI0XKeHHbIH
Ha TeppuTopuK Bosrorpajckoit 001acTr, HE3aBUCUMO OT MECTa €T0 PEerHCTpalki
Ha TeppuTopur Boarorpaiackoil obsactu, MecTa paciiooKCHHS HA TEPPUTOPHH
Bonrorpajickoii o0nact 00bEKTOB HEBUKHMOCTH.

3. CocTas, NOC/e10BATELHOCTD H CPOKH BbINOJHEHHS] aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPSIKY HX BbINOIHEHHS], B TOM YHCIIe
0COGEHHOCTH BhLIMOJHEH!SI AAMHHHCTPATUBHbIX MPOLEAYP B 3JIEKTPOHHOH

(opme

3.1. IIpegocTaBieHne My HUIMTIATLHOM YCIIYyTH BK/IIOYACT B cels cnenyromme
aJIMHHACTPATUBHBIE TIPOLIE/LY PBI:

- IPUEM M PErUCTpalus 3asBICHHM,

- PACCMOTPEHHME 3asBICHMS U HAIPABICHUE HA MCTIONHCHHE,

- WCIIOJIHEHHWE 3afABJICHMS, HAIIPaBJICHUE YBECAOMIICHHs O IPOJUICHHH CpOKa
HCIIOJIHEHHUSI 3a1poca.



3.2. ITociie1oBaTelIbHOCTb JAEHCTBUH JOJKHOCTHBIX JIMI] IPH IIPEIOCTABICHHH
MYHUIUNAIBHOM YCIyTH

3.2.1. Ilpuem 1 perucrpaliys 3amnpoca

OcHOBaHMEM JUIS Hayaja BBIIOJHEHUS AJMWHHMCTPATHBHOM IPOLEIYPBI
ABJISETCS TIPEIOCTABICHHE 3asBUTENEM NOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOAIIEr0 aJMUHMCTPATHBHOIO pErjiaMeHTa B YNOJHOMOYEHHBIA OpraH Ipu
JMYHOM OOpAaIleHHH, IOYTOBBIM OTHPABIECHMEM, B OIEKTPOHHOH Qopme 10
UH(GOPMAIIHOHHBIM CHCTEMaM OOLLEro [oJb30BaHus uin yepes MOLI,

[1pu TIOCTYIUICHHH 3asBIC€HUs M IPUIIAraeMbIX K HEMY JO0KyMeHTOB B ML,
OCIIEAHUI HE TIO3/IHEE JHS, CJIeYIOLIero 3a JHeM UX [0CTYTUICHHUS, 00eCceYnBaeT
rnepejiady 3asBICHHUS H IPHIATAEMBIX K HEMY JOKYMEHTOB B YNOJHOMOYEHHbIH
Opras.

OTBETCTBEHHEIM 32 HCIOJHEHHE aJMHUHHCTPATMBHOM IIPOLEAYPBI SBISCTCS
COTPYIHHK, OTBETCTBEHHBIN 38 [IPUEM M PETHCTPALIMIO BXOJAIMX (IIOCTYNAKOIIKX)
JIOKyMEHTOB, B TOM YMCJIE B JJIEKTPOHHOM BH/JIE.

Ilpy TMOCTYIJEHMM 3asBIECHMA NpPU JIMYHOM OOpamieHud, COTPYIHUK,
OTBETCTBEHHBIM 3a MPHEM JOKYMEHTOB /ISl OKa3aHWs MyHUIMIAILHOH yCIyrH,
BBITIOJTHSIET CJIEYIOILHE NEHCTBHS !

- YCTAQHABJIUBAET JINYHOCTh 3asIBUTEIIS WJIK YTIOJTHOMOYEHHOI'O MPEACTaBUTEIS
3agBUTEJIS COMVIACHO NMPECTABICHHBIM JOKYMEHTaM, yI0CTOBEPSIOUIMM JTMYHOCTD
U TIOJTHOMOYMS 3asiBUTEIIS;

- IPOBEPSIET MOJHOTY 3al0JIHEHHA 00A3aTeNbHBIX PEKBU3UTOB;

- TMPUHAMAET WIA OTKAa3blBACT 3asABUTEIIO B IIPHEME JOKYMEHTOB TIO
[PAYAHAM, M3JI0KEHHBIM B IYHKTE 2.7 HACTOSAIIETO AJAMUHUCTPATUBHOIO
pETIIaMEHTA;

- PErvCTPUpYeT 3asABICHHE B TOPANKE NMPHEMA M PErMCTPAldM BXOIAIICH
KOPPECIIOHIEHLIMH,

- HAMpaBJISET 3asBJICHUE HA PACCMOTPEHHE.

Ilpy [OCTYIUIEHMH 3ampoca Ha OyMaKHOM  HOCHTENE  IOYTOBBIM
OTIIpaBJIeHHEM, COTPYHUK, OTBETCTBEHHBIN 34 IIPUEM U PETMCTPALIAIO BXOJSIIIHX
(mOCTYMAaIOMKX) TOKYMEHTOB, BBIIOIHSAET CICIYIOINE NCHCTBHS:

- IPUHHUMAET 3a1pOC;

- PErHCTPUpYET 3asdBICHHE B IOPAJKE NPHEMa W PETHCTPAIMK BXOJSIICH
KOPPECTOHICHLIUH;

- HaNpaBJIsIeT 3asBJICHUE HA PACCMOTPEHHE.

[pu IMOCTYIUICHUH 3aIpOca B SACKTPOHHOM BHJIE, COTPYIHHK, OTBETCTBEHHBIN
3a IPUEM M PErMCTPALUIO BXOJAIIMX (MOCTYMAIOIIMX) HOKYMEHTOB, BBINOJIHACT
CleAyIOIIHE IEeHCTBHA:

- MPOBOAMT B TeyeHHEe | paboyero JHs ¢ MOMEHTA PETMCTPalHU 3arnpoca
npoLenypy [POBEPKH JSHCTBUTENBHOCTH KBAIM(PHUIMPOBAHHOW MMOANUCH, C
MCIIOAB30BAHMEM  KOTOPOM  MOJMUCAHO  3asBieHME (NMAKET  JJIEKTPOHHBIX
JOKYMEHTOB) O TIPEJOCTABICHUH MYHHLHUIIAIBHOH YCIIyTH, TPEyCMaTPHBAIOLLYIO
IPOBEPKY COOJIFOJICHUS YCIIOBHUIA, yKa3aHHbIX B cTaThe 11 DepepanpHOro 3aKoHa
«O0 2NIEKTPOHHON MOATHCHY;

- pacrieyaThIBacT 3aABICHHE;



- perucTpupyeT 3asB/EHHE B [OPsIKE IPHUEMA M PETHCTPALHH BXOJSILIEH
KOPPECTIOHIEHLIHH;

- moarBepxkuaeT (akT TONYYEHHs 3asABJIEHMSA OTBETHBIM COOOIICHHEM
3QSIBUTEITIO B 2JIEKTPOHHOM QOPME € yKa3aHUEM JaThl 1 PErHCTPAIIHOHHOTO HOMEpa
3asBJICHHS,

- HAIpaBJIsieT 3asBJIEHHE HA PACCMOTPEHHE.

B cirydae eciii B pe3ylibTaTe NPOBEPKM KBATH(HULMPOBAHHOM IMOITHCH Oyner
BBISIBJIEHO  HECOONIOZECHME ~ YCTAHOBICHHBIX  YCJIOBHM  NpU3HAHMA €€
JIeHCTBUTEIEHOCTH, YNOJHOMOYEHHBI OpPraH B TEYeHHME TpeX JAHEH co maHA
3aBepIIEHHs TPOBEJCHMS TAKOM MPOBEPKH NPUHMMAET PELICHHE o0 oTkaze B
pueMe K PacCMOTPEHHIO 3aABJICHMS M HANpPaBIACT 3aABMTCIIO YBEIOMICHHC 00
3TOM B HJIE€KTPOHHOM GopMe ¢ yKazaHHeM My HKTOB cTaThi 11 dejiepanbHOro 3aKoHa
«O06 3MeKTPOHHOM IMOITUCH», KOTOPBIC MOC/YKHIH OCHOBAaHHEM JUIA MPUHATUA
yKa3aHHOro pemienus. Takoe yBeIOMIICHHE MO/IHChIBAETCS KBATUGUIUPOBAHHON
TOJIMHCHIO PYKOBOJMUTENS YTIOJHOMOYEHHOI0 OpraHa WM YMOTHOMOYEHHOI0 MM
JIOJPKHOCTHOTO JIAIA M HANPABJISETCs 1O aJpecy 2JIeKTPOHHON IMOYTHI 3asBUTEIS
1160 B ero JMUYHBIM KabuHeT B QeaepaibHOM rocy1apcTBEHHOM MHPOPMAIHOHHON
cucreMe «EIMHBIA TOpPTal TOCYAApCTBEHHBIX U MYHHUMNAIBHBIX yCIyT
(pyHKIHE)».

Pe3ynbTaTOM  HCIONHEHWs — aJMMHMCTPATHBHOM  IIPOLENYPBI  ABISACTCA
pEruCTpals 3asBICHNS] COTPY/IHUKOM, OTBETCTBEHHBIM 32 TIPHEM H PETHCTPALIHMIO
BXOJALKMX (TIOCTYMAONINX) JOKYMEHTOB.

duxcanysa  pesyJbrara  BBIIOJHEHHsS  aJMHHMCTPATHBHOM  IPOLEIYPBI
OCYIIECTBISIETCS TIPOCTABIECHUEM B TIPABOM HWKHEM YIULy JIMIEBOH CTOPOHBI
IEpBOro JIMCTA 3asBIEHHsA JAThl PETMCTPAMA M PErHCTPALMOHHOrO HOMEpa
3ampoca, a TAKKe MPOCTABIEHUEM JIaThl PETUCTPALUH H PETUCTPALIHOHHOTO HOMEPa
3a1poca B PErUCTPALIMOHHOM )KypHAIIE.

MakCHUMaJIBHBIA CPOK BINTOTHEHNS aAMUHUCTPATHBHOM TIPOLIE/Y PBI:

- TIPY JIAYHOM ITIPUEME Ipakjiad - He onee 15 MUHYT;

- Opd TOCTYIUICHWM 3afABICHMS H JIOKyMEHTOB IO TO4YTE, ML,
MH(GOPMALIMOHHOM CHCTEME - He TMO3JIHEE CIEMYIOWEro paboyero JAHsA ¢ MOMEHTA
MOCTYIUICHHS B yTIOJHOMOUYEHHBIA OpraH.

3.2.2. PaccMoTpeHHeE 3asBICHHS M HANPABJICHUE HA MCIIONHECHHUE

OcHOBaHHEM Ui Hayajla aJMMHUCTPAaTUBHOHW MPOLENYPBl SBISETCS
perucTpanys 3asBJICHHS.

OTBETCTBEHHBIM 32 HCIIOJHEHHE aIMUHUCTPATHBHOM IPOLEHYpPhl SABJISETCS
COTPY/IHHK, OTBETCTBEHHBINA 32 PACCMOTPEHME 3asBJICHMUs, KOTOPBIA HAKIAABIBACT
HAa 3ajBJIEHHE PE3OJIONHUI0, NPEANHCHIBAIOLIYIO HCIOIHUTEIIO OCYIIECTBHTh
UCIIOJIHEHUE 3asBJIEHHs, M HAIpPaBsE€T B YCTAHOBICHHOM TIOPSJIKE 3asdBIICHHE
OTBETCTBEHHOMY HCIIOJIHUTEIIO.

Pe3ysbTaTOM  HCHOJNHEHHA  AJMHHUCTPATHBHOM  IMPOLEAYPbl  ABIACTCS
HAIOKEHHE HA 3asBJICHHH PE3OJIOLMH, TMPEANUCHIBAIOMIEH HCIOJIHUTEIIO
OCYIIIECTBATH UCTIOIHEHHE 3asBJICHHS, U HAPAB/ICHHUE 3asBICHHSA HA MCTIONHEHUC
OTBETCTBEHHOMY HMCIIOJHHTEIIIO.



Oukcals  pesysabTaTa  BBIIOJIHEHHS  aJMHUHUCTPATMBHOH  IIPOLELYPbI
OCYILECTBJISICTCS NIPOCTABICHUEM Ha CBOOOIHOW YacTH BEPXHEH JIEBOH YacTH
JIMIEBOM CTOPOHE MEPBOTO JIMNCTA 3aIIPOCa COOTBETCTBY HOLIEH PE30JIHOLIMH,

MakcUMaJIbHBI CPOK BBIOIHEHHs AIMUHUCTPATHBHOM MpoUExyphl: 2
paboymx JHsA.

3.2.3. McnonHenue 3anpoca, HallpaBJIEHUe yBEOMIIEHHUS O IIPOJUIEHUH CpOKa
HCTIOJIHEHHMS 3a1poca.

OcHoBaHWeM Ui Hadajla aIMUHUCTPATUBHOH [MPOLELYphl  SBISETCA
MOCTYTUICHUE 3asBJIEHH C PE30JIIOLMEH OTBETCTBEHHOMY MCIIOJHUTEIIO.

OTBETCTBEHHBIH COTPY/HUK, OCYIIECTBISACT CIIEAYOIINE JEHCTBHS:

[Ipd HaIMYMM OCHOBAaHMM YKa3aHHbIX B TyHKTe 2.8.2. HACTOAIIErO
aIIMUHUCTPATUBHOIO PEramMeHTa

- HCIOJIHSET 3ampoc cornmacHo TpeboBanusMm Ilopsaka, a HWMEHHO
IIOrOTABJIMBAET MPOEKT MOCTAHOBIECHUS AIMHHUCTPALMHM MO (GOpME COTTacHO
npuitoxkeHnio Ne 6 x ITopsiiky B OCTAHOBIEHUH AJIMUHHUCTPALMH - PELIEHHH 00
MCIIOJIb30BaHMH JOHHOI'O TPYHTaA YKa3bIBaIOTCsA CBCACHHUSI O MECTE MPOBCACHUS
padoTt, o6beMax (MIaHUPYEMBIX 00BbEMaX) M3BICKAEMOr0 JIOHHOI'O I'PYHTA, MECTO
CKJIAMPOBAHMS JOHHBIX T'PYHTOB (KaJacTPOBbIM HOMEP 3€MEJBHOIO YyuyacTKa),
MecTo  (aKTHUECKOTO WCTIONB30BaHUs OHHOTO TpyHTa s obecredeHus
MyHHIMTANBHBIX HYXJ (KagacTpoBbI HOMEp ydacTKa) WIM HaMMEHOBAHHE
(U3MYECKOT0,  IOPHIMYECKOr0  JIMUE,  OCYLUECTBIJISIOLIMX  IIPOBEIEHHE
JHOYIITYOUTEJIbHBIX M JPYTHX pa0oT, CBA3aHHBIX ¢ M3MEHEHHeM JHa U Oeperos
BOJIHBIX 00BEKTOB, B MHTEPEcaxX KOTOPHIX Oy €T UCII0JIb30BaH JIOHHBIHN IPYHT.

- B CIy4yae HEBO3MOXXHOCTH HCIIOJIHUTH 3alpocC 10 MPUYKMHAM, YKAa3aHHBIM B
nyHkTe 2.8.2 HACTOANIET0 aJMHUHUCTPATHBHOIO PETJIAMEHTa, I'OTOBHUT HA HMS
3aABUTENS OTKA3 B IIPEJOCTABIEHUH MYHHMLMIAIBHON ycilyru B (OpMe MHucbma
AJIMUHHCTPAIHH,

[Tocne monpmucanus [7aBOH CENBCKOrO TOCEJNEHUS TOATOTOBIEHHOTO
JOKYMEHTa —  TIOCTAQHOBJIEHHA  AJMHUHHUCTpaUMM,  OTKa3  IepeJaercs
YIIOJHOMOYEHHOMY COTPYAHUKY U1 OTIIPABKU (BpYYEHUs).

CoTpyIHUK, OTBETCTBEHHBIH 32 OTIIPABKY KOPPECIOHACHUMH, OCYIIECTBIIAET
ClIelyIoLMe JeHCTBH:

- PEruCTpUpYET IOCTYIIMBIUME K OTIpaBKe JOKYMEHTHl B MOpsAJKe
PEeruCTpaLy UCXOASALIEH KOPPECTIOHACHIIMH,

- ornpasisieT (BpydaeT) JOKYMEHTBI 3asiBUTENIO0 WM MEPENacT crnocoOoM,
yKa3aHHBIM B 3a1pOCe: JIMUHO MOJ| POCHUCD, M0 MTOUYTE 3aKa3HbIM MHCHMOM HJIH I10
HHPOPMAITMOHHBIM CHCTEMaM 00LLEro I10JIb30BAHMS, B CJ1y4ae UCIIOIHEHHs 3a1poca
B DJICKTPOHHOM BHJIE.

3agBUTEIb TOIYYaeT pPe3yinbTaT MyHHULHUIIAIbHONW YCIyI'Y NPU [IPENbABICHUH
JOKYMEHTA, YJIOCTOBEPSIIOLIEr0 €ro JIMYHOCTh U JOBEPEHHOCTH Ha IIPEJCTaBUTEIs
3agBUTENSA, O(GOPMIIEHHOH B YCTAaHOBIEHHOM MOpsAAKE (B Cllydae IIOIy4eHMs
JIOKYMEHTOB YIIOJITHOMOUEHHBIM MPEICTABUTENCM 3asBUTENA).

Pe3ynbraToM  BBIIIOJHEHHUs aJIMUHUCTPATUBHOW TPOLEAYPHI  SBISETCS
OTIIpaBJieHHE (Bbla4a) 3asABUTEII0 PE3yJIbTaTd MyHULMIIAIIBHON YCIIYTH.



Qukcanus pesyibTaTa  BBIIOJIHEHHWs aJMHHUCTPATHBHOM  IMPOIE/Y Dbl
OCYILIECTBIIIETCS. B JKypHaJle PETHCTPALUM HCXOJAIIEH KOPPECITOHAEHIHH
MPOCTABICHUEM PErUCTPALMOHHOIO HOMEpa M JaThl UCXOZSILIEro AOKYMEHTA H
OTMETOK 00 OTIIpaBKe, IOJTYUEHUH [IOYTOBOI0 YBEAOMJICHHS 00 OTIIpaBKe u (W) 0
MOJly4YeHUH, JU00 O BO3BpaTe OTHPABIEHHOTO OTBETA MM HEBO3MOXKHOCTH
BPYYEHHS JIOKYMEHTA 3a5BUTEIIIO,

HernosryyeHHbIH 3asBUTEIIEM JIMYHO I10J POCIIMCH MOTOBBIA K BbIAYe OTBET,
BO3BPALEHHOE II0YTOBOE OTIIPABJICHME, 110 UcTeuyeHUH 60 aHel co JHsS ero
PErHCTPALMA MM  IOJYYECHMs IIOYTOBOIO YBEIOMJIEHHS O HEBO3MOXKHOCTH
JIOCTABKH, IPHOOLIAETCS K COOTBETCTBYIOLIEMY HOMEHKIATYPHOMY Iy apXuBa
BbIJAETCS 3asBUTEII0 B TE4YeHHE 5 JIeT Ipd ero oOpalleHHH 3a pe3ysIbTaToM
MYHHUIHTIAIBHON YCITYTH.

MaxkCHUMaJIbHBIH  CPOK  BBINOJHEHUS  aJAMHHUCTPATHBHOM  IPOLIEAYPHI:
13 paGoumx JiHEH.

3.3. Ilepewenr  aJMHHHUCTPATUBHBIX Hpouedyp (neiicrBuit) mpu
NPEIOCTABICHHN MyHHIIMIAIBHBIX YCIIYT B QJICKTPOHHOM (opme

3.3.1. Ilpu wHampaBiieHUH 3a4BICHHUSI O IPEAOCTABICHUH MYHHIIMITATBHON
yCIyrH B 3JEKTPOHHOM Qopme 3asBuTesb  (QOPMHpYET 3asBICHHE Ha
NPE/IOCTABJIEHHE MYHHIIMIIAILHON yCIyrd B (POpME JIEKTPOHHOTO JOKYMEHTa H
MOATMHKCHIBAET €ro 3JEKTPOHHOM MOANKCHIO B COOTBETCTBUM C TpeOOBaHHAMH OT 28
uioHa 2014 r. N 184-03 «OO6 osnekrtpoHHo#M mnoxanucu». Ilpu HanpaBieHHU
3asBJEHUA O NPENOCTABICHHH MYHHLMIIAIBHON YCIYyrH B 3NIEKTPOHHOU (opme
3asBUTEJIb BIIPABE IPHUIIOKHTE K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOIUMEIE
JUls  TPEJOCTaBJICHHsl MYHHUIMIAIBHOH YyCIyrd, KOTOpble (QOpPMHUPYIOTCS U
HAIPaBISIIOTCS. B BUJAE OTJENBHBIX (AlIOB B COOTBETCTBHH C TpeOOBAHUAMMU
3aKOHOjaTenbcTBa. IIpM HampaBieHMM 3asBICHHS M MNPUIAraeéMbIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOM (hOpME IPEACTABUTEIEM 3asIBUTEIIS, ACHCTBYIOLIUM HA
OCHOBaHMHU JIOBEPEHHOCTH, TOBEPEHHOCTh JOJDKHA OBITH IpejcTaBicHa B Gopme
DJIEKTPOHHOIO  JJIOKYMEHTA, MOJITMUCAHHOTO 3JIEKTPOHHOH HOAMHUCHIO
YTIOJIHOMOYEHHOTO JIKIIA, BBIIABIIETO (MTOAMUCABINETr0) JOBEPEHHOCTD.

3.3.2. IlpenocraBneHue MYHUUMNAIBHOH YCIYrH B JJIEKTPOHHOH (Hopme
BKJIFOYAET B ce0s ClIeAyIONME aAMHUHUCTPATUBHEIE TTPOLETYPhI:

1) nmpuem 3asBiaeHuUs U JOKYMEHTOB (MH(OpMAIMH), HEOOXOUMBIX JIJIst
[IPENOCTABJIEHUS MYHULUIIAIBHON YCIIyIH;

2) npoBepka  ACHCTBUTENBHOCTb  YCHJIGHHOH  KBAJIH(MHIMPOBAHHON
QJIEKTPOHHOM ITOAIUCH;

3) oOpaboTka M  INpeABAPUTENBHOE  PACCMOTPEHHME  JIOKYMEHTOB:
GOpMHUPOBAHHUE JJIEKTPOHHBIX JOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 00pa3oB
3asBIICHHSA, JOKYMEHTOB, NPUHATHIX OT 3asABHUTENs, KOMUN JOKYMEHTOB JIMYHOIO
TPOUCXOXKACHUSI, TPUHATBIX OT 3asABUTENs (IPECTABUTEINS 3asBUTENS), 3aBEPEHIE
JIEKTPOHHOM MOJMMCHIO B YCTAHOBIEHHOM TIOPSIIKE;

4) npuHATHE PEeLIEHHs O TOAr0TOBKE BBINHCKH, YBEIOMIICHHS;

5) HanpaBlieHHE 3asBUTEII0 YBEJAOMIICHHS O MPUEME 3aABJICHHS WIH OTKa3a B
NPHUEME K PACCMOTPEHHIO 3asBJICHHS,

6) dopmupoBaHHE pe3yJbTaTa IIPEJ0CTABICHNS MY HULMITAIILHOM YCITyTH;



7) HaripaBieHue (BblIada) pesyJibTara.

3asBUTENb BIPABE OTO3BATH CBOE 3asBIICHUE HA JTIOOOH CTAIMM PaCCMOTPEHHUS,
COTJIACOBAHMS WM MOATOTOBKU JOKYMEHTA.

3.4. Tlopsmok OCYLIECTBICHHS B DJJIEKTPOHHOM (QopMe, B TOM 4YHCIE C
MCIIOJIb30BaHeM EJMHOrO mopraia rocyapcTBEHHBIX M MYHHIUIAIBHBIX YCIYT
(byHkumi), aIMUHHUCTPATHBHBIX TMpoLEeAyp (IEHCTBHM) B COOTBETCTBHH C
nosoxeHusMu crarbi 10 @esepanbroro 3akoxa ot 27 urossg 2010 r. N 210-03 "O6
OpraHu3alMy [IPeIOCTaBICHHS TOCYJAPCTBEHHBIX U My HULIMNIAIBHLIX YCiIyr".

[TpueM W permcTpaiys 3ampoca OCYLIECTBISIOTCS JOKHOCTHBIM JIMLIOM
YIIOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOIO 3a PETHUCTPAIIHIO.

[Tocne perucTpaluu 3ampoc HampapisfeTcs B YNOJHOMOYEHHBIH Opras,
OTBETCTBEHHBIH 3a ITpeloCTaBIeHHEe My HULIUIIANBLHOMN yCIIyTH.

YTIOJIHOMOYEHHBIA OpraH O0ECHEYHBAET NPUEM JIOKYMEHTOB, HEOOXOAUMBIX
Ui TIPEeOCTaBIeHMs MYHULMNAIbHOM YCIyrd, W perdcTpainuio 3ampoca 0e3
HEOOXOAUMOCTH IIOBTOPHOI'O IIPEJCTABICHUS 3asiBUTENIEM TAKHUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B ciy4ae noctyruieHus 3asiBJIEHHs M JOKYMEHTOB, YKA3aHHBIX B IIOApa3ielie
2.6 pazgena 2 PernaMeHTa, B 2JIEKTPOHHOM (opme ¢ ucrosib30BaHueM EauHoro u
PernonanpHOro noprajga, HOJIMCAHHBIX  YCHJIEHHOW KBATH()UIUPOBAHHOM
DJIEKTPOHHOK IOJAIHUCHIO, AOJKHOCTHOE JIMLO, OTBEHarollee 3a MpeoCcTaBlIcHHE
MYHHIUNAIBHON YCIIyru:

- IpoBepsieT  JCHCTBUTENBHOCTh  YCHJIEHHOH  KBaJM(ULIHMPOBAHHOM
SJIEKTPOHHON MOJIHUCH C HCIOJIL30BAHUEM CPeACTB WHGOPMAIIMOHHON CHCTEMBI
FOJIOBHOI'O yI0CTOBEPSIOLIEr0 LIEHTPA, KOTOPas BXOAUT B COCTaB UHDPACTPYKTYPHI,
o0ecrieynBarolLei MH(OPMALIMOHHO-TEXHOJIOMMYECKOe B3auMoJeicTBre
JEHCTBYIOIIMX W CO31aBaeMbIX MH(OPMALMOHHBIX CHCTEM, HCIIOJIB3YEMBIX JIJIs
[IPeJIOCTaBJICHUs YCIIYT.

- QopmupyeT 53JCKTPOHHBIC JOKYMEHTHI W (WMJIHM) 3JIeKTpOHHBlE OOpa3bl
3asBJIEHMs, JOKYMEHTOB, NPUHATHIX OT 3asBUTEJs, KOMHUHA AOKYMEHTOB JIMYHOIO
IIPOMCXOX/IEHUS, TPHHATBIX OT 3asBUTENsl  (NpEACTAaBUTENs  3asBUTENs),
obecrieunBast UX 3aBEPEHUE IIEKTPOHHON MOAMUCHIO B YCTAHOBICHHOM MOPSIKE.

Cpox aZIMUHHCTPATHBHOM MPOLEAYPHI TI0 IPUEMY 3asiBJICHUS U NPUJIAraeMbiX
K HEMY I[OKyMCHTOB, perucTpanuu 3asBJICHKA W BbIA4Y€ 3asdABHTEIIIO pacliucCkKu B
[OJTyYeHHH 3as1BJICHUS U JIOKYMEHTOB, B TOM YHCIIE C UCIOMB30BaHueM EnHOro u
PernonansHOrO noprana - 2 1Hs.

[Tpu nosy4yeHuH 3anpoca B 2JIEKTPOHHON (opMe B aBTOMATHUECKOM PekKUMe
OCYLIECTBIIETCS (POPMATHO-JIOTHYECKHI KOHTPOIIB 3a11poca, IIPOBEPSETCS HATMYKHe
OCHOBAHMH I OTKa3a B IIpUEME 3arpoca, ykazaHHbIX B moapasuene 2.7 Paznena 11
HACTOAIIEr0 AJIMUHHCTPATHBHOTO pErJIaMeHTa, a TakkKe OCYLIECTBILIOTCS
CIENYIOIIHE NCHCTBUA:

1) mpu Hamuuuu XOTs OB OJHOIO M3 YKa3aHHBIX OCHOBAHHM JOJKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHULMIAIBLHOW YCIyTH, B CPOK, HE
NPEBBIIAKIIANA CPOK MPEJOCTABICHHSA MYHHUIUIIAIBHON YCITyTH, MOJrOTABIMBAET
IIMCBMO O HEBO3MOJKHOCTH IIPEJOCTABICHUA My HULIMIIAIBHOM yCIIyTH;



2) TIpM OTCYTCTBHM YKA3aHHBIX OCHOBAHMM 3aSBUTEIIO coo01aercs
TIPHCBOEHHBIH 3a1TPOCy B DJIEKTPOHHOM hopme yHUKAIbHBIH HOMED, [10 KOTOPOMY B
COOTBETCTBYIOIIEM pa3zeiie ExuHoro u PernonaipHOro moprania, 0QHLIHANBHOTO
cafita s3asBHTENIO Oyaer mnpeicTaBieHa MHGpOpPMALMA O XOJE BBIIOJIHCHHS
YKa3aHHOTO 3a1poca.

Pe3ybTaTOM aJIMHHMCTPATHBHOW TNPOLEAYPhl IO NPHEMY 3asBIICHMA H
TIpUJIaraeMpIX K HEMY JOKYMEHTOB, PETHCTPALIMY 3asB/ICHNAS H BBIAAYC 3aABHTEIIO
PACTIHCKH B [IOJyYCHHUH 3asBICHHS ¥ JOKYMEHTOB, B TOM YHCIIC C HCTIONBL30BAHHEM
EuHOro 1 PernoHanbpHOro MOpTaa, sBisSeTes MPUEeM U PErHCTpalus 3asBICHUA H
MPUIAraeMbIX K HEMY TOKYMEHTOB.

[locne = TpHHSATHS  3ampoca  3asABHTENsE  JO/KHOCTHBIM  JIMLIOM,
YIOJHOMOYEHHBIM Ha IPEJIOCTABICHHE My HULIMITAIHOW  YCIlyTH, CTaTyC 3anpoca
3asBUTENs B JMYHOM KabwHere Ha EjuHoM 1 PernmoHanbHOM IHOpTale,
OQUIHMATEHOM CailTe OOHOBIACTCA 110 CTATY Ca KIIPUHATOY.

[Ipy TpenoOCTABICHHN MYyHULIMIAILHOH YCIYrM B OJEKTPOHHOM dopme
3asIBUTEJIIO HATIPABIIACTCS:

a) yBeJIOMJICHHE O 3aITHCH Ha [IPUEM B YIIOJIHOMOUYCHHEIH OpraH uiu MOIJ;

6) yBelOMJIEHHE O TpPHEME M PErMCTPaliy 3armpoca W HHBIX JOKYMCHTOB,
HeOOXOIMMBIX /1715l [IPEIOCTABICHNS MY HHLIMITAJIBHOM YCITYTH;

B) yBEJIOMJEHHE O Hadaje MPOLEIypbl MPe/IOCTABICHHMS MYHHLUIIAIBHON
YCILYTH,

r) yBegomyieHHe 00 OKOHYAHHH INPEJ0CTaBICHM MYHHULHUIIAIBHOU YCIyTH
aM60 MOTHMBMPOBAHHOM OTKa3e B IPUEME 3ampoca M HHBIX JIOKYMCHTOB,
HEOOXOIMMBIX JUTS TIPEAOCTABIICHHS MYHULIMIIAIBHOM) yCITyTH;

€) YBEIOMIIEHHE O Pe3yJIbTaTax pacCMOTPEHHMS JIOKYMEHTOB, HEOOXOAUMBIX
I IPEIOCTABIICHUS My HULIMTIAJILHOI yCITyTH;

) YBEIOMJIEHHE O BO3MOXKHOCTH [1OJIyYUTh PE3yJIbTaT NPE/0CTaBICHHA
MYHHIMIAIbHON yCIyrd JHOO MOTHBHPOBAHHBIA OTKa3 B MPEOCTABICHHH
MYHHLUIAIBHOR yCITyTH;

3) yBeNOMJEHHE O MOTHBMDOBAHHOM OTKas¢ B  MPEAOCTABICHHH
MYHHULUNAIBHON yCITyTH.

Eci B pesysibTaTe IPOBEPKH KBATHQHUIHPOBAHHOM MOANKCH Oy ICT BBIABICHO
HEeCOOIIOEHHE YCTAHOBIEHHBIX YCIOBUH TpU3HAHUS €€ JCHCTBUTEIHLHOCTH,
JOMKHOCTHOE JIHIO YTIOJHOMOYEHHOTO OpraHa yCIyrv B TedeHue 3 JHe# co JHA
3aBeplICHHs NPOBE/IEHNs TAKOH TPOBEPKM NPHHMMAET peLIeHHe 00 OTKase B
mpHeMe K PAacCMOTPEHHIO 3asBICHHS 3a TIONy4EHHEM MYHHLMIATBHOH yCIyIH 1
HATIPAB/ISET 3ASBUTEIIO YBEIOMIICHHE 00 9TOM B JICKTPOHHOM opMe ¢ ykasaHuem
nyHKTOB cTathi 11 Peepanbroro sakona OeepanbHbIH 3aKOH OT 28 mions 2014 1.
N 184-®3 «O6 3/1eKTPOHHON MOJAMHCHY», KOTOPBIC MOCITYKUIH OCHOBAHHEM JUIA
NpMHATHSL  yKasaHHOro  peuienus. Takoe  yBEJOMIIEHME  TOJTIMCHIBACTCA
KBaIM(QHUIEPOBAHHOMN TONKCHIO I0JDKHOCTHOTO JIMLA YTIOIHOMOYCHHOI0 Oprana 1
HANPABJISETCs TI0 afIpecy DJIEKTPOHHOM MOYTHI 3aABUTEIISA b0 B €ro JIMYHBIH
kabuHer Ha ExuHoM 1 PernoHanbHOM MopTane.

[locie moydeHns yBeJIOMICHHS 3asiBUTENb BIIPaBe OOPATUTECA TIOBTOPHO C
3asIBJIEHHEM O MNPEIOCTABICHUN MYHMIMIAIBHON YCIyrH, YCTPaHUB HApYIICHHA,



KOTOpbIe TOCIY KM OCHOBAHMEM JUIA OTKasa B NpUEME K pacCMOTPCHHIO
[EPBUYHOTO 3asBICHHS.

[Ipy mojaue 3asBICHHS B HJIEKTPOHHOM BUJIE MUl NOJNYHCHHS HOMIMHHIKA
pesyibTara IpelOCTABIEHH MyHHIMIATLHON YCIyrn 3asBUTENb NPHOBIBACT B
QJIMHHHCTPALMIO JIMYHO C JIOKYMEHTOM, yJ0CTOBEPSIOIUAM JINTHOCTD.

UndopMaiusi 0 TPOXOKICHHH JIOKyMEHTOB, & TAKXKE O NPUHATBIX PELICHHAX
oTpaxkaeTcss B CHCTEME JIIEKTPOHHOTO JIOKyMEHTOO0OpOTa B MEHb IPUHATHA
COOTBETCTBYIOLIMX PELIEHH.

CpoK HCTOJHEHUs aIMUHUCTPATUBHOM HPOIEAYpbl MO BBIAAUC 3AABUTCIO
pe3ysbTaTa IPEA0CTaBICHHs MYHHIMIAIBHOM yeIyTd — 1 paboduit AeHb.

3.5. IlepeueHb aJIMMHUCTPATHBHLIX MPOUCIYP (NeWCTBHIA), BBIIOJHIEMBIX
MO®IL] '

Tlpu oGpaleHny 3asBUTENs C 3a5BICHHEM M JIOKyMEHTAMH, YKa3aHHbIMH B
nozpasnene 2.6 paznena Il Pernamenra B M®L] npepocTaBieHie My HMIUITATbHON
YCIIyTH, BKIIOYACT B ce0si CIIEIYIOLIHE 8/IMHHACTPATHBHBIC POLE/Ly PhL:

1) mpueM 3asBICHMS M NPUIArACMbIX K HEMY [OKYMECHTOB, PErMCTpalus
3asIBJICHMS ¥ BbIIa4Ya 3asIBUTEIIF0 PACTIMCKH B MOy YSHUH 3asIBIICHUA M JOKYMCHTOB,

2) mepeBoA B OIEKTPOHHYIO (OpMy M CHATUE KOMHH C JIOKYMEHTOB,
TIPE/ICTABICHHBIX 3aABUTENEM, IOMNMCH M 3aBEPCHUE MNEHATHIO (2NeKTpOHHOM
MOJIIHCHIO);

3) mepenada KypbepoM 3afBIEHUs M MPUIATAEMbIX K HEMY JOKYMEHTOB M3
M®II B yIIOJIHOMOYEHHBIH OpraH;

4) mepenaua KypbhepoM MakeTa JIOKYMEHTOB U3 yINOIHOMOYEHHOIO OpraHa B
M®I;

5) Bbjaua (HampaBlieHWE) 3asBHTEII0  PE3yJbTaTa  HPEJOCTABICHUA
My HUTIMTIQILHOH YCITyTH.

3agBuTESH BIPABE OTO3BATH CBOE 3asB/JICHAE HA JII0OOH CTA/MA PACCMOTPEHHMS,
COMIACOBAHMS WJIM TOJIOTOBKK IOKyMEHTa, OOpATHUBLIMCH C COOTBETCTBYIOIMM
sasBiienneM B MOLI,

3.6. TTopsiI0K BBINOJIHEHHS aAMUHUCTPATUBHLIX NPOLETYP (me#icTBuil) MOIL]

3.6.1. TIpu mpreMe 3asBIeHUs M PAIAraeMbIX K HEMY JIOKYMCHTOB paboTHUK
MOIT;

MHpOPMHUpYET 3asBUTE]IEH O INOPAIKE NPEAOCTABICHUA MYHHLHITATbHOM
yCIyrd B MHOIODYHKIMOHAILHOM LEHTPE, O XOIE BBINOINHCHWS 3arpoca O
[peJIOCTABIEHMY MYyHHIMIAILHOH YCIYTH, MO WHBIM BONPOCAM, CBASAHHBIM C
[pelOCTABNIEHHEM  MYHHMIMIANBHOM  yClIyTH, a Takke KOHCYJILTHPOBAaHHE
sasBATENE O TIOpANKE TPEJOCTABIEHMs — MYHHLMIATBHOW — yclyru B
MHOrO(MYHKIMOHAIEHOM LEHTPE;

NIPYMHUAMAET 3aIPOC 3aABUTEIICH O HPE/I0CTABICHIH MYyHHUIUTIATBHOH yCIIyTH U
MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JULA IIPE/I0CTABIICHNA My HUIUTIQIBHOH YCITy TH;

YCTAHABIMBAET JIMYHOCTh 3asBUTCNA, B TOM HMCJIE NPOBEPACT JIOKYMEHT,
YIOCTOBEPSIONIHH JTHYHOCTh, TNPOBEPAET MONHOMOHMS 3AABUTENA, B TOM qucie
[OJHOMOUHS NIPEeICTABUTENS JICHCTBOBATE OT €10 HMEHH;



npoBepsieT  HaJlM4Me BCEX HEOOXOAMMBIX JOKYMEHTOB HCXOId M3
COOTBETCTBYIOIIETO MEPEUHs JOKYMEHTOB, HEOOXOIMMBIX il MPENOCTABICHUS
MyHHLMIIAIBHOM YCIIyTH;

TIPOBEPSET COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB YyCTaHOBICHHBIM
TpeOOBaHHUAM, YIOCTOBEPASCH, UTO:

JOKYMEHTHI B YCTAHOBJICHHBIX 3aKOHONATENBCTBOM CIlydasx HOTapHajbHO
YJI0CTOBEPEHbI, CKPETLIEHb! NeYaTsiMu (TIpH HaTHIHK 1eyaTu), AMEI0T HaJJIC)KaIIHe
TTOJITHCH CTOPOH HITH ONPE/IeNIEHHBIX 3aKOHOaTeIbCTBOM JIOJDKHOCTHBIX JIHLL,

TEKCTHI IOKYMEHTOB HAIMCaHbl pa3oop4YuBo;

(amMusIn, IMEHA ¥ OTYECTBA (PUIUYECKUX JIMIL, ATPeca MX MECT HKHTEILCTBA
HATKCAHBI TIOJTHOCTHIO,

B JIOKYMEHTaX HET IOIYMCTOK, NPHUIIMCOK, 3a4ePKHYTBIX CJIOB M MHBIX HE
OTrOBOPEHHBIX B HUX MCIIPABJICHHUH;

JIOKYMEHTBI HE MCIIOJIHEHBI KapaHallioM;

JIOKyMEHTBl HE HMEIOT TIOBPEXKACHUH, HAIMYMEC KOTOPBIX HE TO3BOJACT
OJIHO3HAYHO UCTOJIKOBATL UX COIACPKAHUE;

CPOK JEHCTBHUS JJOKyMEHTOB HE MCTEK;

JIOKYMEHTBI COJIepXaT MH(OpPMALuIo, HEOOXOAMMYIO IS NPCAOCTABICHHA
MYHHUIMTTATEHON YCIIyTH, YKa3aHHOH B 3asBJICHHH;

JIOKYMEHTBI [IPeICTABICHE! B TOIHOM O0BeMe;

3agBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBaHHAM K €ro (opMme U BHLY;

TIpU OTCYTCTBHMH OCHOBAaHM [Ulsl OTKa3a B IPHEME JIOKYMEHTOB oopmiisier ¢
HCTONB30BAHMEM CHCTEMBI DJIEKTPOHHOM ouepeld pacnucky O TpHEMe
JOKYMEHTOB, 2 TIPH HAIMYHH TAKHX OCHOBAHUI — PACIIMCKY 00 OTKase B NpHEME
JOKYMEHTOB.

Pabornuk M®L] oT WMEHM 3aABUTENS  3AMOJNHACT  3afABJICHHC 110
COOTBETCTBYHOLIEH hopme.

Pa6orauk M®I] rmepeBOAUT B IJIEKTPOHHYIO (GOpPMY M CHHMACT KOMHUH C
JIOKYMEHTOB, TIPEICTABICHHBIX 3asBUTCNICM, MOIMUCHLIBAET M 3aBEPSCT MEYATHIO
(3NMIEKTPOHHOM MONKCHIO).

3asBUTENb, TIPEICTABUBIIAN JOKYMEHTBI AJIA IOJIYyYCHHA MYyHULUOATBHON
YCIIyTH, B 00513aTeILHOM T0ps/Ke HHYOPMUPYETCs PAOOTHHKOM MOILI;

0 CPOKE MPEOCTABIECHHs My HULIUTIATBHOM yCIIyTH;

0 BO3MOSKHOCTH OTKA3a B [IPEIOCTABICHUH My HULMTIAIBHON yCIIyTH.

Ecnu 1peJCTaBieHHbIE KOMHW TOKYMEHTOB HOTapHallbHO HE 3aBEPCHEL
cotpyauuk M®II, CITMYKB KOMUK JIOKYMECHTOB ¢ UX HOJIMHHBIMA 9K3EMIUIAPAMH,
3aBepsAeT CBOEH IOAMKCHIO ¢ yKazaHueM (aMUINK M MHUIHATIOB U CTABUT INTaMIT
«KOTHSI BEpHay.

3.6.2. INepenaya 1oKkyMeHTOB M3 MOL] B a/IMUHUCTPALUIO OCYIICCTBISACTCA
He To3IHee 0JHOro pabodero JHsA, CAEMYIOIIEro 3a JHEM Ip1MemMa JOKyMEHTOB, Ha
OCHOBAHHH PEeCTpa, KOTOPHIH COCTABJIACTCS B ABYX dK3EMILIAPAX U CO/ICPXKHT ATy
¥ BpeMs Tepe/iayu.

[Ipy mpreMe JOKYMEHTOB CIEIHAIMCT  YMNOJHOMOYEHHOIO  OpraHa,
OTBETCTBEHHBIM 32 TIPHEM U PETUCTPAIIMIO IOKYMEHTOB, IPOBEPSIET COOTBETCTBHE H



KOJIMYECTBO JOKYMEHTOB C JIAHHBIMH, yKa3aHHLIMA B PeeCTpe, NPOCTABIACT nary,
BpeMs IOy 4eHHUs JOKYMEHTOB 1 ITOJMHCD.

IIpu neperade nakera J0KyMEHTOB CHELHATHCT YIOJIHOMOUYEHHOTO OpraHa,
NMPUHUMAIOLIMK X, [POBEPAET B MPUCYTCTBHIH Kypbepa COOTBETCTBHE H
KOJIMYECTBO JIOKYMEHTOB C JIAHHBIMM, YKa3aHHBIMA B pEECTpe, MpOCTaBJIAET ATy,
BpeMst TI0JTy4eHHs IOKYMEHTOB 1 ITOAIHCE. IlepBbiif IK3EMILISP peecTpa OCTaeTCA y
JIOJPKHOCTHOTO JIMIA YTIOJHOMOYEHHOrO OpraHa, BTOPOM — IMOJJIEXKUT BO3BPATY
Kypbepy. MHpOpMAaLys.o IOy YeHHH 0Ky MEHTOB 3aHOCHTCS B DJIEKTPOHHYIO 6a3y.

3.6.3. Ilepenaua HOKYMEHTOB M3 YTOJHOMOYCHHOTO OpraHa B MOIL]
OCYIIECTBILICTCS He IO3/[HEe CIEYIOmEro AHs Ha OCHOBAHHMM peecTpa, KOTOPBIH
COCTABIISETCS B IBYX DK3EMILIAPaX.

Ilpu mepesnaue Iakera JOKyMECHTOB paborauk MOLL, NPUHUMAIOIIAH KX,
rmpoBepsieT B IPUCYTCTBHH Kypbepa COOTBETCTBUC 1 KQJIMYECTBO JIOKYMEHTOB C
JQHHBIMH, YKA3aHHBIMM B peecTpe, NpOCTaBsier aaty, BpEMA MOJTyYCHHUs
JOKyMEHTOB 1 TTo/NHCch. [lepBblil SK3EMILTAP peccTpa ocTaeTcd y J0/KHOCTHOrO
auna M®LL, BTopoit — MOAJIEIKUT BO3BPATY KYPLEPY. HMudopmanusi 0 MoIydeHHH
JI0KYMEHTOB 3aHOCHTCS B 2JIEKTPOHHYIO Oasy.

3.6.4, M®LL ocyIecTBIseT BbIaTy 3asBHTENIO PE3yJIbTaTa MPelOCTABICH
MYHHLMIIQJIBHON yCIyrd, B TOM HHCIC BblIatda JIOKyMEHTOB Ha OyMa)KHOM
HOCHTENE,  TOATBEPXK/AIOUKEX  CONEPIAHHE  SNCKTPOHHBIX  HOKyMCHTOB,
HAMPABJIEHHBIX YIIOJHOMOYEHHBIM OPTaHOM B MHOTO(GYHKIMOHAIBHBIA LEHTP MO
pesyibraram Pe/IOCTABIICHUSI MYHHUIANAIEHBIX yCIyT OpraHaMmH,
MPEIOCTABISIONIMME MyHULHMIATBHBIE yCIyrH, a TAKKe BBIJIa4a JIOKYMEHTOB,
BIULIOUAS COCTABJEHHE HA OyMa)KHOM HOCHTENe M 3aBEPEHHE BBITMCOK 13
MH(QOPMAIMOHHBIX CHCTEM OPTaHOB, NPEAOCTABIIAOILIUX MYHHIANIAILHBIC YCITyTH,

Jiist noJiydeHMsl JOKYMEHTOB 3asiBUTCIIb npudsBaer B M®LI mu4HO €
JOKYMEHTOM, Y/I0CTOBEPSIOIIMM JIAYHOCTD.

OcHoBaHHeM [UIsi Hayana aJMHHMCTPAaTMBHOW NpOUEIYPBl ABJIACTCH
noydenne M®II pesysprara Ipel0CTaBICHNA My HUIU MaJTbHON YCIIyTH.

IIpu BBI@YE JOKYMEHTOB MOJKHOCTHOE JIMIO MOILI:

YCTAHABIIUBACT JIMYHOCTH 3asBUTEIIA, MMPOBEPACT HANMIUC pacriickd (B
clyyae YTepd 3asBUTENEM PaCUCKM pacleqaThiBacT © KCIIOJIb30BAHUEM
[POrPaMMHOTO ANEKTPOHHOTO KOMILIEKCA O/IMH SK3EMILLAP pacrucKy, Ha 00paTHOM
CTOpPOHE KOTOPOH JENaeT HaiCh «OPUrHHAN PACIIUCKH yTepsiH», CTABHUT JIaTy H
MOLITUCE);

3HAKOMHT C COZIEPI)KaHHEM JIOKYMEHTOB ¥ BBIIACT MX.

3.6.5. B ciyuae oOpaiuieHust  3asBATEIS 34 [pEeI0CTaBIeHIEM
My HHIIMTIAIGHOM YCITYTH 110 9KCTEPPUTOPHATEHOMY MPHHIHTLY M®OII:

- NPHHHMAET OT 3asBUTENS 3AABJCHME W JIOKYMEHTEI, MpE/ICTABIEHHBIC
3asBUTEIIEM;

- OCYILIECTBIISICT KOTIMPOBAHME (cxaHMpOBaHHUE) JIOKYMEHTOB,
PeyCMOTPEHHBIX HaCThIO 6 cTareu 7 DejiepanbHOro 3aK0Ha 0T 27 U0 2010 ropa
No 210-®3 «OG6 OpraHM3ali¥  NPEJOCTABICHHS — TOCYAAPCTBEHHBIX — H
MYHHULMIAIBHBIX Y CIIYT» (manee — JOKYMEHTBL JIH4HOTO TIPOMCXOXKIEHHUS) |
[pPE/ICTABJICHHBIX 3ajBUTEICM, B Cilydae, ¢Cld 3aABHTCID CaMOCTOATENILHO HE



NPE/ICTABII KOIUHM JIOKyMEHTOB JIMYHOTO [POHCXOK/CHUA, d B COOTBETCTBUH C
aJIMHHHCTPATHBHBIM PErJIaMEHTOM MPEJOCTABICHHA MyHHLMIAIBHON YCIyTy UL
ee IpPeOCTABIEHHs HEOOXOMMMO MpPEICTABIEHAE KOMMM A0KYMEHTa JIHHHOTO
[POMCXOXK/IEHIS (32 HCKITIOUEHHEM CIly4as, KOI/ia B COOTBETCTBHA C HOPMATHBHBIM
IPaBOBBIM AKTOM JUISl TPEJOCTABICHHS MyHHMLATAILHOM YCIyTH Heo0XOAMMO
IIpebsIBIEHHE HOTapHaIbHO YIOCTOBEPEHHOM ~KONMH JIOKyMEHTa JIMYHOrO
IIPOMCXOKICHHS ).

- (opMHpPYeT IJIEKTPOHHBIC JOKyMEHTBHI H (unu) SNEKTPOHHBIE O0pa3bI
3agBIICHMS, JOKYMEHTOB, NPHHATHIX OT 3asABATEIN, KOMHUM JIOKYMEHTOB JIHYHOTO
POMCXONKICHHUS, ~[PUHATEIX ~OT  3aABUTEIA (npejicTaBUTENs  3asSBUTENS),
oGecreunBas UX 3aBEPEHUE HICKTPOHHOH MO/ITHCHIO B YCTAHOBICHHOM ITOPSIKE;

hER HCIIONB30BaHHEM  MH(OPMALMOHHO-TEICKOMMYHUKALMOHHBIX
TEXHOJIOTHI HalpaBIsieT 3JIEKTPOHHBIE OKYMCHTBI U (M) 2JIEKTPOHHBIE 00pa3kI
JOKyMEHTOB, ~ 3aBEPEHHBIE  YMOJTHOMOYEHHBIM  JIOJDKHOCTHBIM JIALIOM
MHOTOGYHKIHOHATBHOTO LEHTPA, B a/IMUHHUCTPaLHIO.

3.6.,6. B cinyuae oOpamneHds 3asBUTENd 32  NPCAOCTABICHUCM
MYHHIHITATLHOM YCIyTH 110 [IPHEMY 3asBUTEIIEH 10 Mpe/IBApUTEILHOMN 3aMiCH

B 1e/six IpeocTaBlIeH:s My HHLMIIAIBHON YCIyri OCYLECTBIACTCS MPUCM
sasgBUTENEH 110 Ipe/IBAPUTEILHON 3aMUCH.

3anuch HA MPUEM NPOBOJAMTCS MOCPeACTBOM EMHOTO 1 PernoHanbHOro
nopTaia.

3asBUTEITIO IIPE/IOCTABIIAETCS BO3MOXKHOCTD 3AIUCH B JIH00BIC cBOOOIHBIE IS
mpueMa JiaTy W Bpems B MpejenaxX yCTaHOBJICHHOTO B M®I] rpaduka mpuema
3asiBUTEJIEH.

M®I] se Brpase TpeGOBaTh OT 3asiBHTE/A COBCPLICHHA MHBIX JIeHCTBUH,
KpOMe TIPOXOXKACHHS WICHTHOUKAIMA 1 ayTeHTH(GUKAUH B COOTBETCTBHHM C
HOPMATHBHBIMM [IPABOBBIMH aKTaMH Poccuiickoit ®Denepaiiuy, yKasaHusi LEIH
npueMa, a TaKKe IPeJIoCTaBICHM cBeieHHl, HeoOXOMWMBIX Ui pacuera
JUTMTEIHOCTH BPEMEHHOTO HHTEPBAIIA, KOTOPBIH He0OXOAMMO 3a0pOHUPOBATE JUIs
npuema.

@opMHpOBAHKE 3aMpOca  3asBHTENIEM  OCYIICCTBISCTCA  MOCPEACTBOM
3a0JIHEHHS JIEKTPOHHOH Gopmbl 3anpoca Ha EuHBIH 1 PervonajibHBIH 1oprall,
obuuMaTEHOM caiite 0e3 HeoOXOIMMOCTH JOTOJHUTEIBHON [10/1a4¥ 3ampoca B
KaKkoH-100 HHOU Gopme.

Ha EpuuoM 1 PernoHaabHOM MOpTaie, OQHIMaTbHOM caiiTe pasMeLlaroTCs
0GpA3IIB 3A0IHEHNS HEKTPOHHOM POPMBI 3a11POCa.

@®opMaTHO-JIOrHYecKas MpOBEpKa c(OpMHPOBAHHOTO 3ampoca
OCYIIECTRIISETCS. ABTOMATHYECKA TIOC/E 3allOJHCHHS 3aABUTCIIEM KAKAOTO 13
roJieit 2IeKTpOHHOM GopMbl 3arpoca. [TpH BbIABICHMH HEKOPPEKTHO 3aTIOTHEHHOTO
Mojisl OJEKTPOHHOM (OpMbI 3ampoca 3asBUTENh YBEAOMILIETCA O Xapaxiepe
BEISBJICHHOM OIMIMOKH 1 [OPSIKE €€ yCTPAHEHHs TIOCPE/ICTBOM MH(MOPMALMOHHOTO
COOBIIEHHS HEMOCPEICTBEHHO B 2NIEKTPOHHOM (opme 3arpoca.

[Ipu GpOpMHPOBAHHH 3aIIPOCA 3aABUTEIIO obecrieunBaeTcs:



a) BO3BMO’KHOCTb KOITHPOBAHKS ¥ COXPAHEHHs 3a1poca ¥ MHBIX IOKYMEHTOB,
yKa3aHHBIX B IOJpasferne 2.6 Paznena 2 Hacrosiuero AJMHUHHCTPATHBHOI'O
perjiaMenTa, He0OXOIMMBIX 1Sl IPEOCTaBICHHU MYHHIMIIAIBHON YCIIyTH,

6) BO3MOKHOCTb  3aMOJIHEHWS  HECKOJIBKHMH  3aiBATCISAMH OJLHOM
3TEKTPOHHOM GOPMBI 3a1poca npu 00pACHHH 3a yCIlyraMH, NPEAronararimMH
HATPABJIEHME COBMECTHOIO 3aIPOCa HECKO/ILKUMHU 325 BUTEIISIMH;

B) BO3MOXKHOCTh TEYaTH Ha OyMakKHOM HOCHTENE KOIHMH DJIEKTPOHHOH
(hopmbl 3ampoca;

r) COXpaHEHUE paHee BBEJICHHBIX B IEKTPOHHYIO GopMy 3ampoca 3HAYEHU I
B 11000 MOMEHT 110 JKEJIAHMIO IMOJIK30BATENA, B TOM YHCJIE NPH BOSHHUKHOBEHHH
OmMO0K BBOJ[A ¥ BO3BPATE ISl IOBTOPHOTO BBO/A 3HAYCHHUH B DJICKTPOHHYIO dopmy
3ampoca;

1) 3aloNHEHME TONeH OJNEKTPOHHOH (OopMbI 3ampoca 10 Hawasa BBOJA
CBeJICHH 3asBUTENEM C HCTIOJIb30BAHHEM CBE/ICHHH, PA3MEILEHHBIX B (eepaTbHOH
rocy1apcTBEHHO HHPOPMAMOHHOK cucteMe «EjuHas cuctema UIeHTH(QUKALUH
i ayreHTHdUKALMH B HMHPACTPyKType, obGecrmeuuBaromel MH(POPMALMOHHO-
TeXHOJOrHYECKoe B3aUMOJecTBHE WHMOPMALMOHHBIX CHCTEM, MHCIOJIb3YEMBIX
JUIS IPEIOCTABIICHHS TOCY 1apPCTBEHHBIX H MYHHULUNIAILHBIX YCIYT B AJIEKTPOHHOH
dopme» (manee — enMHAs CHCTeMa WICHTH(QUKALMM H ayTeHTH(HKALMH), H
CBEICHHUH, 01y OIMKOBAHHBIX HAa EMHOM 1 PerHOHAILHOM NOpTaIe, OHIHMATBLHOM
caiiTe B YacTH, Kacaiolleics CBEJACHUH, OTCYTCTBYIOUIMX B eIUHOM CHCTEME
UIEHTH(GUKAIIAE H 8y TEHTHQUKALIIH,

€) BO3MOXKHOCT BEPHYThCs Ha JIOGO0H M3 HTAMOB 3all0HEHHs dICKTPOHHOH
dopmbl 3ampoca 63 MoTepH paHee BBEACHHOM HHPOPMALKHK;

’) BO3MOYHOCTb JIOCTYIIa 3asBHTENsl Ha EjMHOM 1 PernonaibHOM rnopraie
WM OhMIMATLHOM caliTe K paHee NMOJAHHBIM MM 3anpocaM B TCYCHHE HE MCHES
OJIHOTO r0Jia, 4 TAKXKE YACTHIHO CHOPMUPOBAHHBIX 3a1IPOCOB - B TCUCHHUC HE MECHES
3 MecsALEB.

3.7. TIopsiioK HCMPaBJIeHys! JIOMYIEHHBIX OMe4aTOK U OIITHOOK B BbIIAHHBIX B
pe3yJbTaTe MpelocTaB/IeH s My HUIHITAIbHOK yCITyTH IOKyMEHTaxX

OcHOBaHMeM [yl Hayaja aIMHUHUCTPATHBHOW TPOLEAYpbl  ABIACTCH
NpeNCTaBICHHE (HANpaBieHHe) 3asBHTE/IEM B Y10MHOMOYEHHBIA OpraH B
[IPOM3BONIEHON (opMe 3asBieHHs 00 HCIPABICHMH ONEYaTOK H (vu) OmuOOK,
JIONYIIEHHBIX B BBIITAHHBIX B PE3YJIbTATE NPEIOCTABICHU MYHHUIMIIAIBHON yCIyrn
JIOKYMEHTaX.

JIOIDKHOCTHOE ~ JMLO  YIIOJHOMOYCHHOTO ~ OpraHa, OTBETCTBEHHOC 34
NPEIOCTABIEHHE ~ MYHHUMIAQJBHOM  YCIyrd, — pacCMaTpuBacT — 3aiBICHHE,
MPEJICTABIEHHOE 3ASBUTENEM, W HPOBOJMT MPOBEPKY YKA3AHHBIX B 3aABICHHM
CBEJICHHI B CPOK, HE MPEBBILAIONMHA 2 pabouMx AHEH C JaThl PerueTpauiy
COOTBETCTBYIOLIETO 3asIBJICHUSI.

KpuTepreM IPUHSTHS PEIIEHUs 110 8/IMAHHCTPATHBHOM NPOLEYPE ABIACTCA
HAJMYHE WM OTCYTCTBHE TAKMX ONEYaTOK 1 (MITH) OHOOK.

B ciry4ae BBISIBIEHHS JOIYIIIEHHbBIX ONEYaTOK 1 (vH) onmMOOK B BBIJAHHBIX B
pe3yJibTaTe MPEJOCTaBICHH MYHHIMIAIBHOH YCIyrd JOKYMEHTax AOLKHOCTHOE
auno  YIIOMHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 33  IPENOCTABICHHE



MYyHHLMINAIBHOM YCIyTH, OCYLIECTBISET MHCTPAaBICHHE W 3aMEHY YKa3aHHBIX
JOKyMEHTOB B CPOK, HE TPEBBIIAIOMIHNEA 5 pabounx JHel ¢ MOMEHTA PErUCTpalKu
COOTBETCTBYIOLIETO 3asBJICHUSI.

B cimyyae orcyTcTBuUs onevyaTok U (M) OIUMOOK B JOKYMEHTAX, BEIJAHHBIX B
pe3yspTaTe IMpejOCTaBICHUS MYHHLHNATBHOM YyCIAYrd, OMKHOCTHOE JIMIO
CTPYKTYPHOIO MOJpasjielieHls YHOIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
[PEJOCTABIEHUE MYHUIMNAIBHON YCIIYTH, TIHCBMEHHO COOOIIAET 3asBUTEN0 00
OTCYTCTBHM TAKHMX ONEYATOK M (MJIH) OIIMOOK B CPOK, HE NPEBBIIAOIIMHI 5 pabounx
JIHEH ¢ MOMEHTA PErMCTPAIMM COOTBETCTBYIOIIETO 3asB/ICHHMS.

PesynpraToM  aIMHHHCTPAaTHBHOM  mpoueAypbl  SBISETCS  BhIjaua
(HampaBJICHHE) 3asBMTENIO MCIPABICHHOIO B3aMEH PaHee BBIIAHHOTO JTOKYMEHTa,
ABIAIOLIErOCS  Pe3yJbTaTOM IPENOCTABICHHS MYHHIUIAIBHON YCIyTH, WK
cooOrieHre 00 OTCYTCTBHM TaKHX ONEYaTOK M (WUJIK) OIHOO0K.

4. (I)Oprl KOHTPO/JIsl 32 HCIIOJIHEHHEM AAMHHUCTPATHBHOIO perjiaMeHTa

4.1. Tlopsnox OCYIIECTBIECHUSI TEKYILEro KOHTPOJS 3a COONOJEHHEM U
HCIIOJJTHEHHEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMM JIMLAMH 1OJIOXKEHHUH perjaMeHTa
M HMHBIX HOPMATMBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOLUIMX TPeOOBaHMSA K
NPeIOCTABICHUIO MYHUIUIIAIBHON YCIIYTH, a TAKXKe IPUHATHEM UMM PEIIEHHHA.

JIOJDKHOCTHBIE /M@, MYHMLMIAIbHBIE —CIIy)Kallke, Y4YacTBYIOIIHE B
MPEIOCTABICHUY MYHHUIUIAIBHON YCIYr'd, PYKOBOJICTBYIOTCS IOJIOKEHUSAMH
Hacrosiero Pernamenra.

B JOMKHOCTHBIX perjaMeHTax AOJKHOCTHBIX JIMIl, YYacTBYIOIIMX B
[PEJIOCTABICHUH MYHHLUMIAIBHOW YCIIYyTH, OCYIIECTBISIOIUX QYHKUHH 110
NPEJOCTABICHHUI0 MYHMLMIIAIBLHOW YCIYTH, YCTAHABIWBAIOTCA JIOJDKHOCTHEIE
0053aHHOCTH, OTBETCTBEHHOCTb, TPEOOBaHMS K 3HAHHAM H KBATH(OHUKAILIHN
CHELMAIUCTOB.

JO/DKHOCTHBIE ~ JIMIId@  OPraHOB,  Y4YacTBYIOIUMX B  MPEIOCTaBICHUH
MYHHUIHIIAIBHOM YCIYTH, HECYT IIEPCOHANbLHYIO OTBETCTBEHHOCTD 33 HCTIOJIHEHHE
aJIMMHUCTPATHBHBIX IIPOLEAYP M  COOJIIOAEHHE CpPOKOB, YCTAHOBJIEHHBIX
Hacrosiium  Pernamenrom. Ilpu mnpenocraBneHMM MYyHHIHMNAIBHOW — YCIYTH
IpaKJIaHUHY FapaHTHPYETCs NPaBO Ha I0Jy4YeHHEe MH(OPMALMK O CBOMX IpaBax,
0053aHHOCTSIX M YCIIOBHSX OKa3aHUs MyHHIMIAIBHON YCIIYTH; 3alUTY CBEAECHUMN O
[EPCOHAIBHBIX JAHHBIX; YBAXHUTEIBHOE OTHOLUCHME CO CTOPOHBI JIOJDKHOCTHBIX
T,

Texymuii KOHTPOAL M KOOPAWHAIUS IOC/IEA0BATEILHOCTH JIEHCTBUMH,
OTIpE/ICTICHHBIX ~ a]MHHUCTPATUBHBIMH  MPOLEYpPaMH, IO  IPEJOCTABICHUIO
MYHHMLUIIAIBHON yCIYTH JOJDKHOCTHBIMM JIMLIIAMH  YTIOJIHOMOYEHHOI'O OpraHa
OCYILECTBIISIETCA  TOCTOSSHHO  HETIOCPEJICTBEHHO  JO/DKHOCTHBIM  JIMLIOM
YIIOJTHOMOYEHHOT'O OpraHa MyTeM MPOBEICHHS ITPOBEPOK.

IIpoBepku MOJHOTHI H KA4eCTBA MPEJOCTABICHMS MYHHULMIAIBHON YCIyrH
BKJIIOYAIOT B ce0s IPOBEIEHUE IIPOBEPOK, BBISBICHHE M yCTPAHEHHUE HAPYIICHHI
[IpaB 3asBHUTEJICH, PACCMOTPEHHE, IIPUHATHE PEIIEHWH W MOJTOTOBKY OTBETOB Ha
oOpaleHust 3asBUTENICH, colepxamux jxano0wl Ha jeifctBus (GeszmeiicTue) M



pellleHrs JIOMKHOCTHBIX JIMIL YITOJIHOMOYCHHOTO OpraHa, OTBETCTBEHHBIX 34
MpeIoCTaBIEHNe MyHULIMIIAILHOM YCITYTH.

4.2. TIopss0K | NEPHOJAMIHOCTb OCYIIECTBIICHHUs [TAHOBBIX U BHEIIAHOBBIX
MPOBEPOK IOJIHOTBI M Ka4YeCTBa MPEJOCTABICHHUS MYHHLHNAIBHON yCIyTd, B TOM
quciie TOpSIoK ¥ GOPMBI KOHTPOJIsSl 38 MOJHOTOM M KAaueCTBOM [PCAOCTABICHHUSA
MYHHUIMTTATBHON YCITyTH.

KoHTposib 3a TONHOTOM W KayeCTBOM MPEAOCTABICHHS MYHHULMIIATBHOM
yCIyTH BKJIKOYaeT B Ce0s MPOBEACHME [IAHOBBIX M BHEILIAHOBBIX IIPOBEPOK.

[l7aHOBblE M BHEIUIAHOBbIE TPOBEPKH MOIYT IIPOBOJMTLCS — IUIABOH,
3aMECTHTE/IEM [JIABBI, KYPHPYIOLIMM YIIOTHOMOYEHHBIH Oprad, 4epes KOTOpPbIH
peIOCTABIIAETCS My HUIIMITAIbHAS Y CIIyTa.

TTpoBezieHHE IUIAHOBBIX MPOBEPOK, TONHOTHI M KavyeCTBA NPEIOCTABICHHUA
MYHHIMIATGHOR YCIyTH OCYIIECTBIACTC B COOTBETCTBHH C  yTBEPIKICHHBIM
rpaduKoM, HO He pexe OAHOr0 pasa B rol.

BHeIUIaHOBBIE MPOBEPKA MPOBOATCA MO OOpALICHUAM IOPUIMYECKUX U
dU3MUECKUX JIMIL C XKano0aMu Ha HapyILICHHe HX IPaB M 3aKOHHBIX HHTEPECOB B
XOjle TIPEJOCTABICHHUs MYHHIMIAIBHOM YCIyrd, a TaKKe Ha OCHOBAaHHH
JIOKYyMEHTOB M CBE/ICHHH, YKa3bIBAIOUIMX HA HAPYILICHNHE HCTIONHeHHs PeriaMenTa.

B xo0J1e TUIaHOBBIX U BHEILJIAHOBBIX MIPOBEPOK:

MpOBEpSAETCS 3HAHHE OTBETCTBEHHBIMM JIMLAMH TPeOOBAHHME HACTOSIICTO
PerfiaMenTa, HOPMAaTHBHBIX MPABOBBIX AKTOB, yCTAHABIMBAIOLIMX TPEOOBAHMI K
IIPEIOCTABIICHHIO MY HUILIMITAIBHOM yCITyTH;

IpoBepsieTcss COOMIOJEHHE CPOKOB M I10CJISJ0BATEIBLHOCTH HCIONHCHUS
a/IMAHUCTPATHUBHBIX ITPOLIEAYP;

BBISIBJISIFOTCS HAPYIICHHS TIPaB 3asBUTENICH, HETIOCTATKH, JOIYIIEHHEIC B X0A¢
[peIOCTABICHUs MyHUIMITAILHON YCIIYTH.

4.3. OTBeTCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, MpeAOCTaB/IsFoNICro
MYHMIUIAIBHYIO YCIYTY, 38 PELICHAs U JCHCTBUSA (OezpeitcTBrE), MPUHUMACMBbIE
(OCyIIECTBIIsIEMBIE) HMH B XOJIE NIPE/IOCTABIICHHUSI MYHHLHUIAJIBHON YCIyTH.

[lo pe3ysbTaramM MPOBEIEHHBLIX NMPOBEPOK B CIy4ae BBIABICHUS HAPYLICHHA
Topsi/IKa IPEOCTABICHHs MYHHIMAIBHON YCIIyIH, 1paB 3asiBUTEECH BHHOBHBIC
JUIA MIPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHO/ATE/IBCTBOM
Poccuiickoii Menepanuu, U IPHHAMAIOTCS MEPBI 110 yCTPAHCHHIO HapyILIeHHH.

JIOJKHOCTHBIE  JIMLIA, MYHHLMIAIbHBIE —CIIyXKallke, y4JacTBylOllHMe B
IIPEIOCTABICHHH My HULIUTTAILHOM YCILyTH, HECYT EPCOHATIBHY IO OTBETCTBCHHOCTD
3a TIpUHATHE pelueHus u Jeiictsus  (OesnedicTBUME) NpPM  NPEJIOCTABICHUH
MYHHULHTAIBHON yCIIyTH.

IMepcoHanbHasi ~ OTBETCTBEHHOCTH  YCTaHABIMBACTCA B JIOJUKHOCTHBIX
PerNamMeHTax B COOTBETCTBHMM € TPeOOBaHMSIMHU 3aKOHONATEILCTBA Poccuiickoi
Oenepanv.

4.4. Tlonoxenus, XxapakTepusyomme TpeGoBaHWHs K MOPAAKY H dopmam
KOHTPOJIS 32 IIPEAOCTABICHAEM My HULIUTIAJIBHOM yCITYTH, B TOM YHCIIE CO CTOPOHBI
rpaskiaH, uX 00beIMHEHHH 1 OpraHn3aluii

KOHTpOJIB 3 TIPeI0CTABICHUEM MYHUIUNAIBHOM YCIYTH OCYIICCTBIACTCS B
dopMe KOHTPOJIs1 33 COOJTIOICHHEM OCIIEI0BATENILHOCTH JIEHCTBUH, OTPE/ICTIEHHBIX



aJMHHHUCTPATHBHBIMHA TPOIEAYPAMHU 110 UCTIOJHEHHIO MyHUIHIIATBHOM YCIyTH, 1
MPUHATHEM pELICHHH JIODKHOCTHBIMM JIML@MH, TIyTeM NPOBEICHHS MPOBEPOK
COOJIIOIEHHST M MCIIOJIHEHHUS JIOJDKHOCTHBIMHU JIMI[AMH YIIOJITHOMOYEHHOT'0 OpraHa
HOpPMaTHMBHEIX IIPaBOBBIX akToB Poccuiickoit @enepaiiu, Boirorpanckoi obunactu,
a TaKKe TMoNIoKeHUi PernamenTa.

IIpoBepka TaKXke MOXKET HPOBOJMUTECS MO KOHKPETHOMY OOpaLlCHHIO
rpakiaH|Ha MM OpraHH3alHH.

[Tops70K ¥ (GOPMbI KOHTPOIIs 33 MPEJOCTABNCHUEM MYHULMIIATIBHOM YCIIyTrH
JODKHBI ~ OTBEYATh  TPEeOOBAHHAM  HENPEPHIBHOCTH W JIEHCTBEHHOCTH
(3 dexTHBHOCTH).

[paxnane, MX OObEJMHEHHS H OpraHW3alUd MOryT KOHTPOJIMPOBATH
[pPEJIOCTABNEHME MYHHUMIAILHON YCIYTH TyTEM IOJNY4YeHHMs THCBMEHHOH M
yCTHOH MHGOpMAIMK O pe3yJbTaTax MPOBEJICHHBIX IPOBEPOK M NPUHSATHIX TIO
pe3yJibTaram MpoBEPOK Mepax.

5. locyneGHblii (BHeCY1eGHbII) NOPSIOK 00KAJ0OBAHUS PELICHHUIl U AeHCTBHH
(6e3neiicreust) AamuaucTpaunu, M®IL, oprannsauuii, ykasaHHBIX B 4acTH
1.1 craTbu 16 ®enepanbuoro 3akoHa ot 27 uroas 2010 roga Ne 210-@3 «O6

OpraHM3aLMHU NPEAOCTABICHHS FOCYAAPCTBEHHBIX H MYHHIHNAIBHBIX YCIAyD),
2 TAKIKE MX AOJKHOCTHBIX JIHL, MYHHUHNAJIbHBIX CIYKALKX, pA0OTHHKOB.

5.1. MrdopManus 1uist 3asiBUTEIS O €ro MpaBe Mo/aTh xkanoly Ha pereHus 1
(win) neitcTus (OesneiicTre) AnqMuuucTpauyud, M®OLL, opraHu3anyii, ykasaHHbIX
puactu 1.1 craten 16 ®enepansroro 3akona ot 27 uroist 2010 roma Ne 210-@3 «O6
OpraHM3alMy [PEIOCTABICHUs IOCYJapPCTBEHHbIX W MYHHIHMNAIBHBIX YCIYI», &
TaKkKe MX JOJKHOCTHBIX JIMIL, MYHMIMIAIBHBIX CITy)KAllUX, PaOOTHMKOB MPH
TPEIOCTABICHUN My HAIIMIATBHOM YCIIY I,

3asBHTEI> MMeEeT MNpaBo Ha JocynebHoe (BHecyneOHOe) oOxaloBaHUe
pemenuil  u  jekicreuil  (OesnmedcTBus),  IPHUHATHIX (ocyIIecTBISAEMBIX)
AJIMUHHUCTpALMEH, JIOJKHOCTHBIM JTUIIOM AJIMUHHCTPALUH, 6o
MYHULIMNATBHBIM cimyskaium, MOLL, pabornrkom M®L], a Taioke OpraHu3alyiiMH,
TpeJly CMOTPEHHBIME 4acThio 1.1 cTathu 16 defepanbHoro 3akoxa Ne 210-D3, uiu
uX paGOTHHKAMH B XOJE MPEJOCTaBICHUs MYHHIMMTAIBHON YCIyIy (manee —
nocynebnoe (BHecyae0HOe) 00kKaI0BaHUE).

5.2. Ilpeamer skano0bl.

IIpesgMeToM  10CYNeOHOTO (BHecyieOHOTO) 00KAJIOBAHMS  3aABUTEIIEM
pelieHUH W JEHCTBUH (be3nelicTBHsA) AIMHUHUCTPALIMM, JIO/DKHOCTHOIO JIMLA
AJMHHHCTPAIHH, JTM00 MYHHULMIIAIBHOTO CITy Kallero, M®II, pabotHuka M®L], a
TAKKe OPraHM3alMi, MPeLyCMOTPEHHBIX uacThio 1.1 crarbu 16 @enepanbHOro
3akoHa Ne 210-®3, wind ux paOOTHUKOB SIBISETCA KOHKPETHOC DPEILICHHME WM
neiictBue  (Ge3meiicTBHE), NPHUHATOE WM OCYIIECTBICHHOE HMH B XOJAC
MPENOCTABICHUS MY HUIMNIAIBHON YCIyTH, B TOM YHCTIE B CIICYFOUMX CITyHasX:



1) HapylieHHe CcpoKa PpErucTpaudy 3amnpoca O  IIPEJOCTaBIEHUH
MYHHULMIIATIBHOM YCITyTH, 3aIIp0oca, YKa3aHHOoro B cTathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapylleHHe CpoKa IPeNOCTABICHHA MYyHHLIHMNAIbHOH yciayru. B
yKa3aHHOM ciydae jocyneOHoe (BHecyaeOHoe) oOaloBaHHE 3asABUTEIEM
petienuii u aercteuii (6esneiicTeusn) ML, padotanka M®L] Bo3MOXHO B cilyuae,
ecliM Ha MHOTO(QYHKI[HOHAJIBHBIM LEHTp, pelleHus u neiictBus (OesnelicTBue)
KOTOPOro  OOXanyloTcs,  BO3JIOXKEHa  (QYHKUMS 1O  NPEeJOCTABIECHHIO
COOTBETCTBYIONEH MYyHHMLMNAIBHOM YCIyrH B IOJHOM O0beMe B NOpsIKE,
onpeaeneHHOM 4acThio 1.3 cratbu 16 @enepanbHoro 3akoxa Ne 210-@3;

3) TpeboBaHMe Yy 3asBUTENs [JOKYMEHTOB HWJIM HWHGOpMauuu Jubo
OCYIICCTBICHUsA NEUCTBHH, NPEACTABICHWE MM OCYLIECTBICHHE KOTOPBIX HE
IpeJlyCMOTPEHO HOPMATHMBHBIMM IPaBOBbIMM akTamu Poccuiickon ®enepanus,
HOPMATMBHBIMH IIPABOBBIMH aKkTaMH cyObekToB Poccuiickoit ®Denepanmy,
MYHUIMITATBHBIMYA TIPABOBBIMU AKTAMM JUIsl NIPENOCTABIEHUSI TOCYAAaPCTBEHHON
WK My HUIUITAIBHON YCIIYTH;

4) oTKa3 B NpPUEME JIOKYMEHTOB, IIPEJCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATHUBHBIMM NPAaBOBBIMU axkTamu Poccuiickoit denepanuu, HOPMaTUBHBIMH
MPaBOBBIMH akTaMH Bonrorpaickoil 001acTv, MyHHUMIAIBHBIMH IIPABOBLIMH
aKTaMHM JJIs IPEeJOCTABICHUS TOCY JAPCTBEHHOM YCIIYTH, Y 3asBUTEIL,;

5) 0TKa3 B IPEIOCTABICHUH MyHHLIUITIAJIILHON YCITyTH, €CITH OCHOBAaHHS OTKa3a
HE NpejycMOTpeHsl (eepalbHBIMY 3aKOHAMM W IIPHHSATBIMH B COOTBETCTBHHU C
HUMH HWHBIMHM HOPMAaTUBHBIMU IIpaBOBbIMM akTaMu Poccuiickoit ®enepauuu,
3aKOHAMH M HHBIMH HOPMAaTHBHBIMU IPaBOBbIMU akTamu Bonrorpaackoii obnact,
MyHHLMIAIbHEIME [IPABOBBIMH aKkTaMM. B ykazanHoM ciydae nocypebHoe
(BHeCcyieOHOE) OOxaloBaHUe 3asiBUTENIEM pellueHHd u jaeicTeuii (OesneiicTus)
M®ILI, paboraHrka M®L] BO3MOXHO B Cllyyae, €Clid Ha MHOTOQYHKIMOHAIbHbIH
HEHTp, pelieHus: U JeicTBus (O6e3aeHcTBIE) KOTOPOro 00XKAaIyIOTCS, BO3JIOXKEHA
(GyHKLHMS 0 IPEJOCTaBICHUIO COOTBETCTBYIOILEH MYHHIMNAIBHOH yCIyrd B
II0JIHOM 00BEME B MOPSAKE, ONPEeIeHHOM YacThio 1.3 cratbu 16 DenepanbHoro
3axoHa Ne 210-D3;

6) 3aTpeOOBaHMUE C 3asIBUTEIIS IIPH IPEOCTABICHHH MYHUIIMIIAIILHOHN yCIyru
IUIaThI, HE MPeJLyCMOTPEHHOM HOPMATUBHBIMH NPABOBBIMM aKTamMu Poccuiickoil
denepaniid, HOPMATUBHBIMH NpaBOBBIMH axkTaMu Bomrorpaackoi obnact,
MYHHIMTIATBHBIMY IPABOBBIMH aKTAMHU;

7) oTkaz AJIMUHHCTpALMHU, IOJDKHOCTHOrO Juua AnMuHucTpauud, MOLL,
paborHuka MOILI, opranusanmi, NpeaycMOTpPeHHBIX 4YacTeio 1.1 cratbn 16
®enepansHoro 3akoHa Ne 210-©3, uau ux pabOTHHMKOB B  MCIPaBIEHMU
JIOMY IIEHHBIX KMH OIEYaTOK 1 OIIMO0K B BbIIAHHBIX B PE3YJIbTATE NPEJOCTABICHMS
MYHHIUNAIBHOW YCIyI'H NOKyMEHTax MO0 HapyIIeHHE yCTaHOBJIEHHOIO CpOKa
TaKMX HCrpaBieHui. B ykazamHOM ciydae pocynebHoe (BHecyneOHOE)
00>kaJI0BaHUE 3asBUTENIEM pelleHui U neiicteuid (OespeiicTBus) M®LI, paboTHuka
M®IL BO3MOXKHO B ciydae, eci Ha MO, pemenus u aeiictus (Oe3neiicTBue)
KOTOPOTO  OOXKaMyloTCs,  BO3JIOKEHa  QYHKIUS [0  IPEJOCTABICHHUIO



COOTBETCTBYIOIICH MYHHLMITAJIBHOH YCIyrd B IIOJHOM o0beMe B TIOpsJIKE,
onpe/ieseHHOM YacThio 1.3 crarbu 16 PeiepaibHOro 3aKoHa Ne 210-D3;

8) HapylIeHWE CPOKA MM MOpsi/IKa BBIAYM JIOKyMEHTOB IO PE3yJbTaTam
TIPe/I0CTABICHHS MyHUIIMIIAIBHON YCIyTH;

9) NPHOCTAHOBIEHME IPEIOCTABNCHU MYHWIMTANBHON YCIyTd, CClH
OCHOBAHMS [PMOCTAHOBJIEHUs HE IPETYCMOTPEHb! (eAEpPATHHBIMU 3aKOHAMH H
MPHHATHIMA B COOTBETCTBHH ¢ HUMM WHBIMH HOPMATHBHBIMHA MPABOBLIMU AKTAMH
Poccuiickoii ®eiepaiiy, 3aKOHAMH ¥ MHbIMH HOPMATHBHBIMH [1PAaBOBBIMHU dKTaMH
Bosrorpafckoil 061acTd, MyHHIMNATILHEIMEA MPABOBBIMHE AKTaMH. B ykasannoM
caydae gocyneoHoe (BHecynebHOE) 00)KaJIOBaHUE 3asBUTEIEM pPELICHHH |
neiicteuii (6espeiicraus) MOL, paboranka M®I] BO3MOXKHO B Ciy4ae, ecjii Ha
MOILI, peuieHust U ACUCTBHS (6e3neiicTBrE) KOTOPOro 00XKaTyIOTCs, BO3JIOKEHA
(yHKUUA 1O NPENOCTABICHHIO COOTBETCTBYIOIIEH MYHHLIMIAILHOM YCIyru B
[OJIHOM 06beMe B MOpAJIKe, ONpe/ieeHHOM yacThio 1.3 crarbu 16 @ejiepanbHOro
3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTEIs IIPH NPEIOCTABICHHA MyHULMIATLHON yCIyTH
JOKyMEHTOB W1 HHPOPMAIIEH, OTCYTCTBUE U (JTH) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBATKUCH MPH TIEPBOHAYAILHOM OTKA3€ B MPUEME JIOKYMCHTOB, HE0OXOIUMBIX
JUIs TIPENOCTaBICHHS  MYyHHLMIAIBHOW YCIyTH, aubo B MPENOCTaBJIEHHH
My HHIMTIATEHOM YCIyTH, 33 HCKJIKOYEHHEM CITydaeB, PE1yCMOTPEHHBIX Ty HKTOM 4
yactu | crateu 7 @esiepalbHOrO 3aKoHa OT 27 HIOIA 2010 . N 210-®3 "O06
OpraHM3al{y [PEJOCTABIEHHs TOCYJapCTBEHHBIX M MyHHIHIAILHDIX yeyr"
(manee - @enepanbHbiil 3akoH Ne 210-@3). B ykazaHHOM cilyydae JiocyieoHoe
(BHecy1e6HOE) 00XKANOBAHHAE 3aSABUTEIEM PCLICHHH U neiicTBuil (Oe3nelcTBHA)
MHOTO®YHKIMOHANLHOTO LEHTPa, PabOTHMKA MHOIO(YHKIMOHAIBHOIO LEHTpA
BO3MOYKHO B CIIyH4ae, eI Ha MHOTO(YHKIMOHABHbLI LIEHTP, PELICHHA 1 ISHCTBHS
(Ge3zeHcTBIE) KOTOPOro 00XKAILyIOTCsA, BO3JI0MKEHA (GYHKIHS TI0 TIPEAOCTABICHUIO
COOTBETCTBYIOUIMX MYHMUMIAIBHBIX YCIYr B [OJHOM OOBeME B IOpsIKe,
onpe/eNeHHOM dacThio 1.3 crarby 16 DesiepanbHOro 3aKoHa Ne 210-D3.

Opras, MPeRoCTABIAIOIINNA MY HUIUTIAIBHYIO yCIIyTy, M®ILI, opranu3anuu,
yKa3aHHBIE B 4aCTH 1.1 crateu 16 ®enepanshoro 3akoHa Ne 210-03, a TaKwke HX
JIOJPKHOCTHBIE JIHIIA, MyHHIHIAIBHBIE CTyKallue, padOTHUKHA ¥ YIIOJIHOMOYCHHBIC
HA PACCMOTPEHHE XKaNOOBI IOJUKHOCTHBIE JIHIA, KOTOPbIM MOXKET OBITH HaIIpaBJICHa
*kanoba

5.3. Xanoba Ha pemenus u zeiictsus (GeszeficTBre) NOMMKHOCTHBIX JIHILL
AJIMHHHCTPAllMM, MYyHULMIATBHBIX  CIYXKAlMX  [OJAeTCA  3asABHTC/ICM B
AJIMUHHCTpAIMIO HA MMA TIaBbl AIMHUHUCTPAINH, M®Il mubo B opras
rocyJapcTBEHHON BjlacTH (OpraH MECTHOIO camoynpasienus) Bonarorpaiackoi
0GITacTH, ABJSIOMMACS yupeauTeseM MHOrodyHKIMOHAIBHOIO LeHTpa (nanee -
yupenuTellb MHOTO(YHKIHOHATIBHOTO LeHTpa), a Takke B OpraHU3aLKH,
mpeycMOTpeHHbIe YacThio 1.1 craThi 16 DenepanbHoro 3akoHa Ne 210-@3.

54, Bcmyuae ecinu O0XKANylOTCS PEMICHHS H NEHCTBHA (Ge3meiicTBUE)
PYKOBOIMTENS AJIMMHHCTpALMK, Kanoba nojaercs B BBIIIECTOAIMM OpraH (B
TOpSI/IKE TIOTYNHEHHOCTH).



IIpg  oTcyTcTBMM  BBIIECTOSALIEr0  OpraHa  kainoba  momaercs
HEMOCPEICTBEHHO PYKOBOAMTENO AJIMUHUCTPAIIHH,

5.5. XKanobsl Ha perieHus U fAekctBus (Oesneiictsre) paborHuka M®I]
nojarTes pykoBoauTemo storo MOIL, JKanoObl Ha pemieHus W aedcTBus
(Oesnetictere) M®I mogarores yupenuremo MOL] wiu H0MKHOCTHOMY JiMILy,
YINOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM akToM Bosrorpazackoi o6iactd.
XKanobpl Ha pemenus u neiictBua (OesnelicTBHe) pabOTHHUKOB OpraHu3aluii,
peJlycMOTpeHHbIX 4acThro 1.1 crateu 16 depepansHOoro 3akona Ne 210-D3,
NOAAIOTCS PyKOBOJUTEISAM 3TUX OpraHu3alinit.

5.6. [Topsinok mojia4u U pacCMOTPEHUS KOOk,

OcHoBaHMEM Ui Hadaja MpOUeaypsl JocyaebHOro (BHeCYIeOHOIo)
00KaJIoBaHKs ABJIAETCSA MOCTYIIEHHUE kKanoObl, MOAAHHOM B MUCBMEHHOM (Gopme Ha
OyMaXHOM HOCHTEJIE, B JJIEKTPOHHOH (opMe, B YIOJHOMOYEHHBIH Opras 1o
PacCMOTPEHHMIO KATOObI.

5.7. Kanoba nHa pemenus u gedcrBus (OesmelicTBHE) AIMHHHUCTDALWH,
JIOJDKHOCTHOTO  JIMLA  AJIMMHMCTPALMK,  MYHUIMOAIBHOTO  CIIy’Kallero,
PYKOBOIMTENS AJIMHHUCTpPALIK, MOKET ObITh HApaBlieHa MO mouTe, Yepe3 M®I],
C HMCIIOJIL30BAHUEM HH(OPMAIIMOHHO-TEIEKOMMY HUKAIIMOHHOM ceTH «MHTepHET»,
obuLManbHOro  caiita  AJMHHMCTpalM, (QelepalbHOi  rocyaapcTBEHHOM
uHpopManMOHHOM  cucTeMbl  «EMMHBIA  HOpTan  rocyJapcTBEHHBIX U
MyHHIMOAIBHBIX yeuyr (QyHkuwif)» nubGo [loprana rocynapcTBEHHBIX U
MYHHULMIAIBHBIX yeiyr (pyHkuui) Boarorpaackoii 06,1acTH, a Takke MOXKET ObITh
[PUHATA [PU JTUYHOM IIPUEME 3asiBUTEIS.

3aaBuTenmio obecrieuuBaeTCs BO3MOXKHOCTH  HAlpaBJICHHs KajoObl Ha
pewieHust W jieiictBus (OesneiicTBue) AIMHHUCTpALMH, JO/KHOCTHOIO JIMLA
AIMUHUCTPALHMU, MYHHLMIIAJBHOIO CIYXKAIIero B COOTBETCTBUM €O craTheit 11.2
Genepanbuoro saxkona Ne210-@3 ¢ ucrons3oBaHdem noprtana (heaepanrbHON
rocy/lapCTBEHHOM MHQOPMALMOHHON CHCTEMBI, 00eCIeYHBAIOIIEH MPOLECT
JlocyiebHoro (BHeCy 1e0HOr0) 005kaoBaHKs pelleHui U aeiicTeuii (Oe3melcTBys),
COBEPIICHHBIX IIPU MPEJOCTABICHHN IOCY/IAPCTBEHHBIX U MYHULMIAIBHBIX YCITyT
OpraHamH, MMPeJI0CTABIISIONIMMHI TOCY/IapCTBEHHBIE U MYHHIHMITAIBHBIE YCIIyTH, HX
JOJDKHOCTHBIMH JIMIIAMH, FOCYIaPCTBEHHBIMH U MYHHIIMIAIBHBIMH CJIYXKAITAMH C
MCIIOJIL30BaHHEM MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOH ceTH «HTepHeT)
(asee - cucreMa J1ocyIcOHOr0 00XKaIoOBaHU).

5.8. XKanoba na pemenus u nenctsus (0ezneiicteue) M®OLI, paborHruka M®I |
MOKET OBITh HaIlpaBleHa [0 II0YTe, ¢ MCIOJIb30BAHHEM HH(POPMAIIMOHHO-
TEJIEKOMMYHHUKALIMOHHOW cetn  «lMHTepHeT», oduumanbHoro caira MOIL],
denepanbHON ToCy1apcTBEHHOW HHGOPMALMOHHOM cucTembl «EmuMHBIA mOpTA
rOCyIapCTBEHHBIX M MYHHLIHMIANBHBIX  ycunyr  (Gyukuwmit)», Ilopraia
roCyIapCTBEHHBIX U MYHHUUMIIAIBHBIX yenyT (byHkiuit) Bonrorpaackoii odnacty,
a TaKKe MOXKET OBbITh MPUHATA ITPU JINYHOM TPHEME 3asIBUTEIS,

5.9. Xanoba na pemenns M gedicTBust (Oe3peicTBUE) OpraHu3armii,
NpeycMOTpPEeHHBIX YacTeio 1.1 craten 16 ®enepansHoro 3akona Ne 210-@3, a
TakKe UX PabOTHUKOB MOXET ObITh HAmpaBieHa M0 [MOYTEe, ¢ HCIOIL30BAHUEM
HH(GOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH  «MHTepHeT», O(UIMATLHBIX



CAWTOB ATHX OpraHM3alMii, (ejepaibHOli TOCYIapcTBEHHOW HMHPOPMALMOHHOM
cucteMbl «EAMHBIA [MOpPTad TOCYAApPCTBEHHBIX W MYHHUUNAIBHBIX YCIIyT
(pyskuuii)», TToprana rocyAapcTBEHHBIX W MyHHIMNANbHBIX yCuyr ((yHKIHi)
Bonrorpaackoi 00nacTd, a Takke MOMKET ObITh NPUHATA TIPH JTMYHOM MHpHUEME
3asBUTEII.

5.10. XKayo0a, moctynuBiIas B A IMUHHCTPALKUIO, IIOUIEKHUT PETUCTPALIMY HE
MO3/HEE CJIeyIoWero paboyero JHs €O IHs €€ NOCTYIUICHHS.

B cnyuae mojayn 3asBHTEneM xkanodel uepes MOL], M®II obecneuunsaer
nepeady Kajuo0bl B AJIMUHHCTPAIMIO B TIOPAIKE U CPOKH, KOTOPBIE yCTAHOBICHBI
coTJallleHHeM O B3auMojekcTBuH Mexay MOL] u AQMuHHCTpaLMeH, HO He
[O3/IHEE CIIELYIOLIEr0 paboyero JHs CO AHs MOCTYIIEHHS KaIO0bL.

5.11. Xanoba 10/KHA COIEPKATS:

1) HauMeHOBaHHEe AJIMUHHCTPALUH, JODKHOCTHOIO JIMId AJIMUHHUCTPALHH,
1160 MyHUIMIAILHOTO cryskamero, M®LL, ero pykoBoauTesis U (M) pabOTHHKA,
opraHu3alif, TpeLyCMOTPEHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akona Ne
210-®3, ux pykoBomuTened u (MiaM) pabOTHUKOB, DPEIUIEHHS M JICHCTBHSA
(6e3nmeiicTBrE) KOTOPBIX 00KaIyIOTCH,

2) GaMHIIHIO, UMs1, OTYECTBO (ITOCNE/IHEE — NP HATMYMH), CBEJICHHA O MECTE
JKUTEILCTBA 3asgBUTENS — (PU3MYECKOro Jula JUO0 HAMMEHOBaHHE, CBEJICHHUS O
MECTOHAXOKICHUH 3asBHUTENS — IOPHIMYECKOr0 JIMia, a Takke HoMep (Homepa)
KOHTAaKTHOro TenedoHa, aapec (azpeca) 3JIEKTPOHHON MOYTHI (IPH HAIWYHMH) H
MIOYTOBBIH aJIpec, 110 KOTOPBIM JA0JKEH ObITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 OOXKalyeMbIX peLIeHUAX W JeHcrBusax (OesneHcTBHM)
AJIMMHMCTpAIIAH, JOHDKHOCTHOTO JIHLA AJIMHHMCTPALMH, MO0 MYHHIHIATEHOTO
ciyxamtero, M®II, paborauka M®LI, opranu3anuii, MpeayCMOTPEHHBIX YaCThIO
1.1 crateu 16 @enepanbHOro 3akona Ne 210-®3, ux paOOTHHKOB;

4) 710BOJIBI, HA OCHOBAHMM KOTOPBIX 3aABUTEJIb HE COIIACEH C PELICHUEM H
JielicTBHEM (beznercTBUEM) AJIMUHUCTpALWH, JOMKHOCTHOTO JIMa
AJIMUHHCTpAIKH, KO0 MyHULHIIAIEHOTO ciyikamero, M®LI, paborauka M®LL,
OpraHu3alif, PeyCcMOTPEHHBIX 4acThio 1.1 crathn 16 DejiepabHOrO 3aKOHA OT
27 wons 2010 roma Ne 210-®@3 «O0 opraHud3auuMy [OPeLOCTaBICHUS
rocy/IapCTBEHHBIX U MyHHIUIAIBHBIX yCIIyT», X PaOOTHUKOB. 3asBUTENIEM MOTYT
OBITH IIPEJCTABICHBI JOKYMEHTBl (IIPM HAJIWYHMHM), MOATBEPXKIAOLINE JIOBOJBI
3asBUTENS, JIMOO X KOIIUH.

5.12. Cpoku pacCMOTPEHHS KaJI00bI.

XKanoba, nocrynupwas B AaMuHucTpauuio, M®L, yupenuremo M®L], B
OpraHM3alliH, [IPEeyCMOTPEHHBIC YacThio 1.1 cTaThu 16 DenepanbHOro 3akona Ne
210-®3, aub0 B BBHIIIECTOSAIMH OpraH (IPH €ro HaIHYWH), IOJJIEIKHT
PAcCMOTPEHHIO B T€UEHHUE MATHAAUATH pabo4uX JHEH CO JHs ee PperucTpaLyuy, a B
cnydae  o0okanmoBaHMsi  OTKasza  AjMubuMCcTpauuy, MOILL,  opraHu3aluy,
npejycMoTpeHHbIX yacThio 1.1 cratbn 16 ®epepanbroro 3akona Ne 210-@3, B
[IpyeMe JIOKyMEHTOB Yy 3asBHTEA JIMOO B MCIIPABICHHHM JIOTYIICHHBIX OMNEYaTOK U
omnOOK WK B CiIydac 00KaJOBaHHUs HApYLIEHHs YCTAHOBJICHHOTO CPOKa TaKHX
HCTIPABJICHHH - B TEYCHHUE [IATH PabOYMX JHEH CO JIHS €€ PErUCTPAlIUH.



5.13. Tlepeuenb OCHOBAHMH U1 IPUOCTAHOBICHHS PACCMOTPEHHMS! KAN00BI B
ciyuae, eciiu BO3MOXHOCTb MPUOCTAHOB/ICHUS IpeaycMOTpeHa
3aKkoHozarenscTBOM Poccuiickoit @esepariuy.

OcHoBauus [J1s1 IPHOCTAHOBJIEHUS PACCMOTPEHMUS! KAIOOBI OTCYTCTBYIOT.

5.14. Pe3ynbTar paccMOTpeHHs XKaI00bI.

ITo pesynbTaTamM paccMOTPEHHS XKaT00bl IPHHAMAETCS OHO U3 CIIE/TYIONHX
peLICHHUH:

1) xanoba ynoBIeTBOPACTCS, B TOM 4YuCie B (HOPME OTMEHBI HNPHHATOTO
peIlICHKsA, MCIPABJIEHUs JAOMYyLICHHBIX ONEYaTOK W OMMOOK B BBIIAHHBIX B
pe3y/pTaTe MpPEJOCTABICHHS MYHHI[MIAILHOW YCIyrH HOKYMEHTaX, BO3BpaTa
3asBUTEII0  [CHEXKHBIX CPEICTB, B3MMaHHWE KOTOPHIX HE IPEdyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBbIMU akTamu Poccuiickolt denepauud, HOPMATHBHBIMH
NpaBoBbIMKM akTamu Bosrorpaickoil 001acTH, MYHMIMIAIBHBIMH [PABOBBIMH
aKTaMu;

2) B y/IOBJIETBOPEHUH HKAJI00bI OTKA3bIBACTCS.

5.15. AjMMHMCTpauusi OTKa3biBaeT B YIAOBIETBOPEHUH KaloObl B
COOTBETCTBHH C OCHOBAHMAMH, [IPELYCMOTPEHHBIMU MYHHIMNAIBHBIM IPABOBBIM
aKTOM.

5.16. M®I] oTka3bplBaeT B YAOBIETBOPEHHM >aJI00bl B COOTBETCTBHH C
OCHOBaHMSIMH, Ipe/lycMOTpeHHbIMU [lopsiakom.

5.17. AnvuumcTpaiysa ocTaBisfeT kanoby 0e3 OTBeTa B COOTBETCTBUH C
OCHOBaHHsIMH, I1PElyCMOTPEHHBIMH My HULUTIATBHBIM MPABOBLIM aKTOM.

5.18. M®ILJ octasnser xano0y 0e3 oTBeTa B COOTBETCTBUM ¢ OCHOBAHHSIMH,
peLyCMOTPEHHBIME [Topsakom,

5.19. B ciryqae ycTaHOBIEHHsl B XOJI€ MJIM IO PE3YJIbTATAM PACCMOTPEHHMS
KamoObl NPU3HAKOB COCTaBa aJIMHMHHCTPATHBHOIO [PABOHAPYINEHHS HIIH
NPECTYIUIEHHS TOJDKHOCTHOE JIMLO, PabOTHHUK, HAJICIeHHBIE IOJHOMOYHSAMH TIO
PacCMOTPEHHMIO 3Kajl00, HE3aMEIMTENBHO HATIPABIISIOT HMEIOILMECS MATEPHAITH] B
OpraHbl IPOKYpaTyphbl.

5.20. Topsyox MHGOPMUPOBAHKSA 3AABUTENS O PE3YJIBTATAX PACCMOTPEHMS
KaIOOBI.

He mosnxee jiHs, CeayIOMIEro 3a JHEM [IPUHATHUS PEIICHHUS, YKa3aHHOIO B
4acTH 5.14 HACTOAMIETO pa3jiena, 3asBUTEI0 B THCEMEHHON (HOPME 1 10 JKETAHHIO
3ajdBHUTEIS. B DJIEKTPOHHOH (QopMe HanpaBisSeTcs MOTHBHPOBAHHBIA OTBET O
pe3yJibTaTax pacCMOTPEHHUS KaJIO0bI,

5.20.1.B cmyyae npusHanus kanoObl IOUICKAINEH yAOBIETBOPEHHIO B
OTBETE 3asBHTEIIO JIAETCsS MHPOPMALKS O JIEHCTBUAX, OCYLICCTBISEMBIX OPraHOM,
IPE/IOCTABIIAIOLAM MYHHULIHUIATBEHYIO YCIYTy, MHOrO(YHKIIHOHATBHBIM [EHTPOM
700 OpraHM3alueil, npeaycMOTpeHHON vacThio 1.1 crateu 16 MenepanbHOTO
sakoHa ot 27 wmrons 2010r. N 210-®3 "OO opraHusanuu mNpegocTaBIeHHs
rOCYIapCTBEHHBIX M MYHHMLMNAIBHBIX YCIyr", B LEISIX HE3aMeJIUTEILHOTO
YCTpaHEHHUs BbISABJICHHBIX HAPYIICHHH TPHU OKa3aHUM MYHHLUNAIBHON YCIYTH, a
TAKXKE IPUHOCATCSA H3BMHECHHS 32 JIOCTABJICHHBIE Heyl00CTBa M YKa3bIBACTCS
vHQOpMAlMA O JanbHEHMIINX JEHCTBUSAX, KOTOPBIE HEOOXOIMMO COBEPLIUTH
3IBHUTEIIIO B LEJSX [1OJIyY€HHs TOCY IAPCTBEHHOM MIIM MYHHULIMIAIBHOM YCITyTH,



5.20.2 B ciyuae npu3HaHusl kano0bl, He MOJUIEKANIEH YI0BIETBOPEHHIO, B
OTBETE 3aABUTC/IIO0 JAKOTCS ApPryMEHTHPOBAHHBIE PA3bACHEHHS O [PHYHHAX
TIIPHHATOTO PEILCHHUS, & TaKkKe HHPOPMALHs O MOPSAAKS 00KATOBAHUSA NPHHSITOTO
pELIEHHUS.

5.21. B cimyyae eciu »kanoba Oblia HampaB/icHa B JJEKTPOHHOM BHJIE
MOCPEJICTBOM ~ CHCTEMBI  JIOCYJIeOHOTO0  O0XKAOBaHMs C  MCIOJIB30BAHHEM
MHPOPMAIIHOHHO-TEIEKOMMY HUKAIIMOHHOM ceTH «MHTepHeT», OTBET 3asBHTEINO
HAMPABIIAETCS MOCPEACTBOM CHCTEMBI JOCY 1€OHOI0 00KaTOBaAHMSL.

5.22. Ilopsanox 06kanoBaHusl PELIEHHS 110 3Kano0e.

3asBATEIM UMEIOT MPaBO 00KANOBATh PelleHus U IeicTBus (6e3eiicTrue),
NpuHATEIE  (OCYINECTBIsEMble) AIMHHUCTpAuUMeld, JOMKHOCTHBIM  JIHIIOM
AZMVHUCTpALWH, MYHHIMNATBHBIM clyxkamum, M®L], pa6ornukom M®LI, a
TaKK€ OPraHU3alusIMH, MPEyCMOTPEHHBIMK YacThio 1.1 cTatbu 16 @enepanbHoro
sakoHa  Ne 210-03, win ux paboTHMKaMH B Cyfl, B MOpSAKE W CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit Denepanyu.

5.23. IlpaBo sasBUTENs Ha TMOdyyeHHe HH(POPMALMM W JOKYMEHTOB,
HEOOXOMMBIX JUL 0OOCHOBAHMS H PACCMOTPEHMS HKAIOOBI.

3asBUTENIM MMEIOT NPaBo 00paTHThCs B AxmuHucTpaimio, M®L], a takke
OpraHM3alMIo, IIPEAYyCMOTPEHHYO 4acThio 1.1 crateu 16 MenepansHoro 3akona Ne
210-@3, 3a mnonydeHHeM HMHOOPMALMH M JOKYMEHTOB, HEOOXOIHMBIX I
000CHOBAHMSl M PACCMOTPEHMs KamoObl B NMCHMEHHOH (GopMe M0 noute, c
MCTIOB30BAHHEM MH(OPMALMOHHO-TEIEKOMMY HUKALMOHHOM ceTi «HHTepHeT,
OGhHIMABEHOTO caiiTa AJIMUHUCTPALUH, OQHUIHATBHOTO caiita MOL, henepansHoi
rocy1apCTBEHHON HH(POPMAIIHOHHOM cucTeMbl «EIHHBIN MOPTa rocy 1apCTBEHHbIX
¥ MYHHUMIATbHBIX  yoiuyr (dyskumii)», TIlopransa rocynapcTBEHHBIX |
MYHHLIHUNATEHBIX yeuyT (GyHkuunii) Boarorpaackoit o6iactu, a Takske Opy THIYHOM
NIPUEME 3aABUTEILS.

5.24. Cnocobbl MHGOPMHUPOBAHMUS 3asABUTENEH O MOPAAKE NOJAYH M
PacCMOTPEHHS JKajI00bI,

HHdopmanuio o nopsike Mofauu U pacCMOTPEHHUs JKATO0b! 3a5BUTEITH MOTYT
NOJy4YuTh HA HHPOPMALMOHHBIX CTEHJAX pPAaclONOKEHHBIX B  MeCTax
NPEI0CTaBICHUS MyHULMITATBHONW YCIyIY HENOCPECTBEHHO B AJMHHHUCTPALUH,
Ha OQuUHANbHOM caiite AjMuHMcTpanuu, B M®II, a Take opraHu3auuu,
IIpe/lyCMOTPEHHOM 4acThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-3, B
(enepanbHOi rocynapcTBeHHON WH(GOPMALMOHHOK cucTeMe «Euubli nopTra
FOCyIapCTBEHHBIX M MYHUIMOAIBHBIX ycinyr (¢dyHkuwii)», ©a Iloprane
roCyIapCTBEHHBIX H MYHHLHIIAIBHBIX yCIyT (QyHKIHit) Bonrorpaackoii o6nacty.



